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Hwéng dan str dung phdn mém nghiép vu

I. QUY TRINH XU LY SO LIEU TREN PHAN MEM NGHIEP VU
1. Quy trinh xa Iy sé liéu

Phan mém quan ly nghiép vu dugc thiét ké lién két chit ch& véi phan quan ly
hoa don an chi, quan ly tai chinh ké toan. M&i phat sinh bén phan mém nghiép vu
bao hiém déu c6 su rang budc vé mat sé liéu ddi véi 02 phan mém con lai.

M6 hinh quy trinh xir 1y s6 liéu

NGHIEP VU BAO HIEM HOA PON AN CHI TAI CHINH KE TOAN
Dom goc phat sinh (HD GON). Anchico Series . Khos hop déng géc
SPEBES "
¥ e _
Cho ny phi, tit toan cdng no, Phat hanh hoa don Hach todn ghi nhin Doanh thy.
giam, hoan phi " céng no. gidm phi, hoan phi
3 ——
— Khach hang thanh toan phi Hach toan tién ve (khoa ching
{Cdng ng) i fir tit toan Cong ng TIP)
¥
Hoa hing bao hiem T .
Tién mat cong ng »|  Hach toan ghi nhan chi phi
T Hoa hong
Cong ng Dai Iy | Chinn gai 1% (Trweng nop ghi
nhin chi phi qua Céng ng)
Boi thuong (duvet BT, thanh hach toan Duvét boi thwimg,
toan boi thwrong, cong ng boi thanh toan BT, Cong no. .
> thuong. giam dmh. thanh foan Tién miit/cong ng tirong 1tng bén NV phat sinh
giam dinh) =
Bédng bdo hidm, thanh todn, Hach toan DT, cfng ng, phi
— cong ng, phi quan I¥, phi méi * gudn Iy, phi mdi gioi DPBH
gici BBH

Bo ma nghiép vu duoc coi 1a "bo xwong song” cua chuong trinh quan Iy
nghiép vu bao hiém, hau hét cac phat sinh cua cac chtc ning chuong trinh déu st
dung bo ma nghiép vu dé thuc hién phan tich cac con sd.

Quy trinh xir Iy s6 liéu ludn xuat phét tir phat sinh don bao hiém gdc (& cac
man hinh nhap hop déng, gidy chang nhan), sau khi phat sinh tai don bao hiém gbc
chuong trinh s& day sb liéu dé thuc hién cac budc ghi nhan doanh thu ban hang, tiép
theo 1a thuc thu, hoa hong bao hiém chi thuc hién khi da phat sinh thyc thu va thyc
hién tinh toan hoa hong theo sé tién thu vé, thanh toan déng bao hiém (néu co)....

Tuong tu quy trinh bdi thudng ciing duoc thuc hién chat chd. Muén mé ho so
boi thuong thi phai cé phat sinh don gbc, mubn thanh toan boi thuong thi ho so boi
thuong phai duoc duyét...
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Hwéng dan str dung phdn mém nghiép vu

Quy trinh dugc quan ly chat ché qua cac khau xu ly, nguoi sir dung chuong
trinh muédn thuc hién budc tiép theo doi hoi phai thuc hién dung trinh ty cac budc da
xay dung san trén chuong trinh.

MJ3i mot budc phat sinh theo md hinh trén thi s liéu déu ddy sang chuwong
trinh tai chinh ké toan dé thuc hién hach toan tu dong. D4i v6i chuong trinh quan Iy
hoa don 4n chi thi quan Iy cac 4n chi c6 series (an chi xe may, 6 t6, hoa don gia tri
gia tang) phat sinh tir bén nghiép vu.

2. Quy trinh trinh don, duyét don:

Quy trinh nay duoc &p dung d6i voi tirng ma nguoi st dung dira trén ma chuc
Vu gan voi ma ngudi sir dung.

So d6 trinh: Viéc trinh don dugc thuc hién tir ngudi c6 phan cép thap téi
ngudi ¢ phan cap cao, phan cip duoc khai bdo sin ddi véi mdi can bo sir dung
chuong trinh. Chuong trinh s& ty dong chuyén don dén can bo co phan cap khai
thac/bdi thuong/tai va tham quyén cao hon (tc 1a ¢ ma chirc vu quan 1y truc tiép
cao hon). Quy trinh két thac khi nguodi c¢6 tham quyén (phan cip khai thac/boi
thuong) thuc hién duyét don.

Trach nhiém Tién trinh

Buéc 1 Nhap HPBH / SDBS
Cian b caAp HPBH & trinh duyét

Budc 2 )

ia Tir chéi

Truong P. nghiép vy Duyét HDBH / SDBS <
hoac nguwoi dugce y
uy quyén

Buéce 3 Tir chdi

»  Xac dinh cdu triic TBH

C4n bd T4i BH

Budc 4 .

Truéng P. Tai BH Tiur choi

hodc nguoi dugc
iy quyén

Duyét cAu tric TBH -

Budc 5 , £ . Tir chbi
P. Tai chinh K& to&n Hach todn Ké toan
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Hwéng dan str dung phdn mém nghiép vu

Mgt sé lieu ¥ ciia vige trinh, duyét
- M3i man hinh nhap don bao hiém déu c6 cac tinh trang cua don 1a: “Pang
trinh”, “Pa ky”, “Huy bo”
- Khi don ¢ tinh trang “dang trinh” hodc “Huy bo”, don vi khdng thé ghi nhan
doanh thu béan hang, thyc thu, duyét hoa hong.... trén PMNV
- Khi don d3 chuyén sang tinh trang “Da ky” , lic ndy c6 thé ghi nhan doanh
thu ban hang, thuc thu va cac budc tiép theo;
- Khi da thyc hién cac budc tiép theo thi khdng thé chuyén tinh trang don tir
“Pi ky” vé “Pang trinh” hodc “Huay bo”;
- Khi d3 nhap dé lay sé tu dong, hop ddng khdng cho xda
Poi véi hd so bdi thwong: Chi thanh toan dugc bdi thudng khi hd so boi
thudng chuyén tir tinh trang “Pang trinh” sang “Pa ky”
Duyét ngay nao thi chuong trinh ty dong coi ngay d6 1a ngay hoan thién ho so
bdi thuong (d6ng ho so bt)
Man hinh trinh, duyét don
Do Trudng Phong nghiép vu thuc hién va dé duyét hop ddng, thao tac nhu sau:
- M0 chuong trinh nghiép vu bao hiém. Chon Duyét\Hop dong:

Duyoe hop g e Mo - Qe 4 1 g 080 SO
Tengdy |03/03/301% Demsgayl30/1173013  Neghtpwe [Xecomds v] Dmv [o00
engk i 2 il pecwgh. 3 U T I
SsHD | Tisheang | Desg winh > Phdeg
K [ Fhdch bans || sseéaBrt | | PuEH | Tehoasg| NSO | Kookt
T930/T5T |Cong ty TNEH Huy Thusn VD 1,509,000, 000, [VND 16,230,000, Dang uih

Cot NSD chira

Kich vao dong teong ngudi dangtrinh

mg cua c6t “Sé hop

déng” dé xem chi tiét
noi dung hop dong

Cotk.soatchira
nguol duyétdon
Duvét dom khi
thudc phan cap cia

ngeol st dung
= ,,!?!‘;;'K)i!'mexﬁ |__Tesood

(Click vao 01 don dé thuc hién viéc duyét hogc khong duyét/be duyét)
- Lua chon cac tham sé loc nhu ngay thang, nghiép vu trang thai hop dong va
kich chuot vao nat Tim. Khi d6 két qua s& duoc hién thi ¢ luéi bén dudi nhu
hinh trén.

1 5 ) N S Y T T Y A I b

Tong s¢ hop dong ,W 1 Tong s doi raong BH 20 Téag phi BR quy 8& VND |

- Trong trudng hop mudn duyét hop dong, ta tim kiém theo tiéu chi tinh trang
Pang trinh. Sau khi c6 két qua, kich dup chudt vao bat ky hop dong dé xem

Phong CNTT - Bdo hiém NHNo Trang 4



Hwéng dan str dung phdn mém nghiép vu

chi tiét va kich nit Duyét néu déng y. Trong trudng hop phat hién sai sot,
Truéng Phong c6 thé tir chéi va kich Trao di dé thong béo ly do tir chéi.

- Két qua buéc nay néu duoc duyét, hop dong/don BH s& duoc luu va chuyén
vao vling cho xir Iy T4i. Trong trudng hop tir chdi, don s& duwgc thdng bao cho
can bo nhap dé chinh sira.

Trao d6i duoc st dung khi muén trao ddi cac thdng tin voi nguoi lién quan dén
don/hop ddng. Man hinh trao d6i nhu sau

B8 Trao a4 théng tin - Quan t be thong 080 E&.@mh&mi&n& j E=REcE ="
et Naubi gt | Cap nhit -
Chih dé [co064/11AD/XE/080/TSKT = 2|

Ngudigli  Quantn he thong 080

Cap nhat | Néi dung trao 86i j T

Néi dung |

Ngudinhan | — -
An Fl1 de chonmét
ﬁd\l\ Imhoéc nhidgunguol nhan [
ADMIN —r_| ‘ v

Man hinh duyét ty 1¢ téi

Do Trudng Phong Téi BH thuc hién va dé duyét cau truc tai, thao tic nhu sau:

- M0 chuong trinh nghiép vu bao hiém. Chon Duyét\Ty Ié tai, man hinh s& xuat
hién nhu dudi day

99 Wit i i o i phalt it - e o b e 050 [ =R =
Tirngay [P1/21/2001 Bennghy|10/11/2001 Nghitpwy [Hing hea x| SoEB Tiritrang | Eang rink Tim
Kifu|  Kgar  [MaBAH| 5 hop dbag [ Khsch hing [ 1 Tién BH [ T PuiBel  [Tehtang] M0 | K

CECE L

| Drayét Ehwuu:rlr Tewe ab I g ke I

(Click vao 01 don/hop dong dé thuc hién viéc duyét hogc khdng duyét/bs duyét)
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Hwéng dan str dung phdn mém nghiép vu

- Chon day du cac thong tin vé& ngay thang, nghiép vu, trang thai va an nat Tim
dé hién thi két qua.

- Tuong ty nhu phan duyét hop ddéng géc, két qua cau trac Tai cua cac hop
ddng chua duoc duyét s& phai duoc duyét bang thao tac 4n nat Duyét. Trong
truong hop cu trac tai chura dung, Trudong Phong Tai co thé tir chdi va thong
béo ly do cho can b xtr ly tai.

- Két qua cua budc ndy 1a néu cau trac dugc duyét, hop dong s& dugc chuyén
sang Ké toan dé tién hanh hach toan va nguoc lai, chuong trinh s& théng béo
cho can bo xir ly tai khi cau trac khong duoc duyét

Man hinh duyét béi thuwong

Tuong tu V& man hinh duyét boi thuong ta thao tac twong tw nhu muc duyét

don/hop ddng

L e o g - Tt 5 e s 050 o E e
Tirmgiy [P1701/2011 Benagay [1071072001 Ngtiapve [Tieca +| Doui 08D Phiimg [ Tuogthii|  Bkp  Biawe |
MHD Teéatr | - 1 B | 0 i Excel |
Bgty | Phimg |MBEH| 50 b bei tug Bitn e Khich Bing [ 1 Ticn BH | | Tiénbithng [ Tinh trang
Teingy o b o b thrafmg Téing tién BH qoy V3T | Téng tita BT guy VD
[ owes | o awee |

(Click vao 01 ho so boi thuong dé thuec hién viéc duyét hodc khong duyét/bs duyét)

3. B6 méa nghiép vu: (Tham khao trong chwong trinh)

+ M4 nghiép vu bao hiém, ma cdc diéu khodn bé sung

+ M& khach hang, ma nha bdo hiém khac

F1 vao 6 chon ma khach hang khi nhap hop dong dé hién thi ctra s6 nhap ma
khéch hang hoic vao menu Bao hiém > Heé théng ma > M4 khéch hang
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Hwéng dan st dung phdn mém nghiép vu

Ma Tén 4] I—
0049
558007 |Chi nhinh Ha Tay - Cong ty CP — Mz 0045638023
100086 |Cong ty TNHH Nha nuéc Mot t Ten  |Ngan hang TMCP Lien Vigt Chi nhénh Lang Son
100199 |Céng ty CP Ngan Son - CN Huy Tén E) I
100826 |Tdéng Cong tv cd phin Dét May Ten it I
101379 |Téng Cong tv Miy v thiet bi
1015428 |Cong tv C6 phan Xust nhap khi Behi ISdldm‘mg Tam Thanh, phutng Tam Thanh, Thanh phd Lang Son
103143 |Cong ty Phan lan nung chayv Vi Thue Iﬁmgﬁgg_mg
103295 |Cang tj.-'CPcr::‘fit@n_'.% x_&}-'dymg T khein I I
103584 |Céng tv C4 phan thiet bi phu th
103721 |Cong ty SXKD Dau tuva dich v Phame | |
103785 |Cong ty cd phan dau tu xay dur Giaodich| 01/12/2010 | 01/01/3000
104066 |Cong ty CO phin vit tu nong =& ) IDE— IF
104267 |Céng ty xudt nhap khiu nong 1t b e
104563 |Cong ty CP & ta TMT Mz CT | Madlfrl
105253 |Céng ty C8 ph?nl-]_&ng héldﬂn€ Muc dich Naguth lién lac Dia chi S6 DT
105341 |Céng tv cd phin Lilama Ha Nai
105609 |Céng tv CP Van tai Bifn Bic -}
105870 |Céng ty oo khi ldp méyv Song EX
105944 |Cong tv CP TM Tao va Phit trié
106232 |Téng cong ty Dau tuw phét trifn
106391 |Céng ty TNHH NN Mot TV Co
106507 |Céng ty C5 phan Khéa Minh KI Nhap | Xea | Mei Tim | LiysL
Giai thich:
. Click vao nat méi dé bat dau tao mai khach hang;
. Nhap céc théng tin khac vé khach hang theo nhu ctra so6 trén
. Nhap chinh xé&c loai hinh doanh nghiép cho khach hang
. Luu y: moi mot ma@ khach hang phai c6 ma s6 thué khac nhau.
+ M dai ly
- Sau khi dang nhdp vao chuong trinh véi tai khoan trén, chon Bao hiem/Hé
thong ma/Ma dai 1y dé vao cira s6 quan ly dai 1y nhu hinh dudi
858 g i 8017 - Qo o e thomg 008 =leE
Mi | Tén - o
» [ooso1 |Tong dai I NHNoVinhLang  — Kich chuét chuyén P
00802 Tong dai I¥ NHNo Sec Trang Tén thanh T 4¢ hién thi tit ca
00803 Téng dai if NHNo An Giang Tea ) :
00804 Tong dai Iy NHNoCan Tho Ten tht I
—__|oos0s. Tong dai I NHNoNinh Kidu
Téng dai Iy N Dehi |
: Thué |
Nhing | T khoin |
Leai M ke [
_|o7i1200cC 2 Nhan Phone I Fax |
0711200002 |NguyénQuang Thao .
SR 00 O e L ssHDaailf [ o
0711200003 |NguyénVanCa 7 oo
0711200004 |Tran Thi Ngoc Ha K fmé D | o acr|
0711200005 Nguyén Tan Phudc Bdiu  [05/10/2011 Kihte [01/01/3000
0711200006 |Lé Hodng Tua |
0711200007 |Truong Cong Thanh s AL
0711200008 | Nguyén Hiu Leng Nhap | Xoa | Méi | Tm [Vl

Phong CNTT - Bdo hiém NHNo

Trang 7



Hwéng dan str dung phdn mém nghiép vu

- Kich chuét vao chit P mau xanh goc phai trén cira s6 dé chuyén trang thai
thanh T (hién thi tat ca).

- Dé nhap méi dai ly, dién day du cac thdng tin bat bugc vé M4, Tén, Pia
chi, Nhang, Loai, M& CT, thoi gian bat diu, két thuc, Phong QL,
Pass,... va 4n n0t nhap dé hoan tat. Lwu y: khi nhap liéu can luu ¥ cac

diém sau:

o

o

Chuyén cach gd theo ABC truéce khi thao tac.

Pé phan biét dai ly thugc NHNo hay khong ta can nhap dung Loai (vi
du néu dai ly thusc NHNo can chon loai 1a NHNo c6 ma 1a 0301)

Dé biét dai Iy thuoc NHNo huyén hoic PGD nao, ta can chon chinh
xac NH twong tng trong phan N.hang.

Tuong tu cac thdng tin thudc cap trén (MA CT, vi du néu dai Iy thudc
NHNo Lai chau thi ¢ day ta s& an F1 dé hién thi cira s6 tim kiém va lya
chon dang NHNo Lai chau v6i mi twong ¢ng va an nit Esc dé lya
chon), Phong quan Iy caa ABIC (Phong QL, twong tu ta 4n F1 dé lya
chon phong) can nhap chinh xac.

Néu cac thong tin nay khong day du va chinh xéc, s liéu bao céo s&
khdng chinh x&c.

- Trong trudng hop mudn stra chira, can tim va chon dung dai Iy d6 bén cta
s6 bén trai dé hién thi cac thdng tin bén ctra s6 phai. Sau dé tién hanh
chinh stra cac thong tin can thiét va 4n nhap dé hoan tat viéc sira chira.

Hb tro: Trong truong hop can tim kiém, c6 thé danh tén vao muc Tén (kiéu
g6 ABC) va kich nat Tim dé hién thi két qua cira s6 bén phai. Ngoai ra c6 thé nhap
vao phan M3 dé chuong trinh ty dong tim (vi du néu ddnh ding ma, thong tin s&

duoc hién thi bén dudi, trong truong hop khong diing, chwong trinh sé& thu gon danh
sach dai ly bén phai theo cac ma gan giéng voi chudi s6 ngudi ding nhap trong phan

M)

+ Va cac bg ma tham khdo khéac cuia tieng nghiép vu tiwong vng
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Hwéng dan str dung phdn mém nghiép vu

Il. CHI TIET CACH NHAP PON BAO HIEM

1. Nhitng théng tin chung cia cac man hinh nhap hep dong
+ Tién ich chung:
Cac phim chire nang

F1 (chudt phai): dung dé mé cac cira s6 chon cic dbi twong da khai bao sin
tai cac 6 nhap thdng tin (Vi du: chon tai khoan dé hach toan, chon ma thdng ké, chon
ma khach hang...);

Enter (Tab), cac phim mii tén: dung dé di chuyén giira cac 6 nhap sé lidu
Céc thdng tin chung caa cadc man hinh nhap hop dong 1 cac chirc ning ma ¢
man hinh hop d6ng hoic gidy ching nhan déu co.

1 : nat chén dong, st dung trong truong hop " [ |
chuong trinh khong ty ddy danh sach cac dong -
chtrng tir can thuc hién . 1 2

2 - N0t cét cac dong da chon
+ Thong tin khach hang, ma khai thac, hiéu luc

Hop d6ng bio hiém ky thugt
Trmgthii  Diky . Ngiy nhip | 23/09/2010 [N
Khaithic  © CB gl
S6 HD KéuHD ¢ |
Mi khing Tén
u B
tﬁéuluctir 23/09/2010 'Bén 23/09/2011

- Ngay nhap: La ngay phat sinh cua hop dong hay GCN

- Trang thai: Pang trinh, da ky, hay bo (duoc dung cho viéc trinh duyét don
sau nay)

- Khai théac: “T” 1a can bd tryc tiép khai thac > Khong phat sinh hoa hong

“D” 1a dai ly (ty 1& hoa hong theo quy dinh cua Céng ty)
“M”: Khai thac qua méi gidi (ty 18 hoa hdng khéng qua 15%)

- CB Q.ly: Chon mé can bo quan ly cua hop dong nay, phuc vu cho viéc in
doanh thu phat sinh, ban hang, thuc thu, cdng no cua cac hop ddng ma can bo nay
quan ly; Viéc chon nay trong truong hop mdi phong chi s dung mét tai khoan théng
ké nhap sé lidu cho tat ca moi ngudi trong cing phong;

= Khi chon cac kiéu dbi twong nhu trén, F1 vao 6 bén canh chuong trinh s&
hién thi cira s6 dé chon déi tuong twong ng;
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Hwéng dan st dung phdn mém nghiép vu

- M4 khéach hang: F1 chon mé khach hang twong ung, cira s6 khach hang hién
thi, nhap tén khach hang can tim kiém va click nit nhap trong trudng hop khéac hang

d3 ton tai trong danh sach;

- Hiéu luc hop dong: (bao gdm gid va ngay) Chuong trinh ngam dinh 1a hiéu

lyc 1 nam, néu hop ddng ma khac 1 nam thi can phai sia lai;
+ Théng tin thém vé hep dong

B8 Thiog o Ehich bing - Quan t bo thong 080 R g R
Pai dién BH

Khich hang

Ma VANGLAI

Tén Dia chi |
Phone Fax I
M3 thué T khedn|
n

Dai dién Chl'rcvul
Ngudi thu hudng

M3

Tén Dia chi |
Phone Fax |
M thue T khodn|
Pai dién Chifc vu|

Thong tin thém HD: Gom 3 phan
- Phan 1: Dai dién bao hiém - 1a ma can bo ding ra ky két hop ddong /GCN

- Phan 2: Cac thong tin lién quan dén khéc hang

- Phan 3: Thang tin lién quan dén nguoi huong khac va 6 hoa hdong madi gioi

trong truong hop khai thac qua méi giai;

+ Ky thanh toan (han tra):

Han trd

Han tra (Ky thanh toan):
DPon/ hop ddng c6 bao nhiéu ky thanh toan thi nhap day du vao day;
Phong CNTT - Bdo hiém NHNo
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Hwéng dan str dung phdn mém nghiép vu

- Ky thanh toan s& dung dé chay cac bao cdo quan ly chinh xac céc hop dong
qua thoi han thanh toan, doanh thu chua phat sinh trach nhiém...

- Pic biét: Ky thanh toan dung dé béc tach doanh thu nhan truée, doanh thu
ban hang ghi nhan trong ky. Vi du cu thé: néu GCN xe 6 td bao hiém 2 nim tir
01/01/2010 dén 31/12/2011 (phat hanh héa don va thu dii phi) thi phi nim 2010 dwgc
ghi nhan DTBH, phi 2011 duogc coi 1a DT nhan trudc; vi vdy khi nhap trén phan
mém can tach ky thanh toan thanh 2:

Ky 1: 01/01/2010: sé tién ...
Ky 2: 01/01/2011: sé tién ...
+ Piéu khoan bé sung

Danh muc diéu khodn Danh muc diéu khoan bd xung
Mi Tén 4 5 Tén
311 b | ¢ [Tdtca diéu khoan
710 Baohifm Xe 6t 1 |difu khoan loal trif rin ro khing b&
CL.252.I/ICC"A"1.182 10 |ditu khoan bao huém cho rin ro cudp béc v,
CL.273.1: |Bulk Oil Clanse 12 83 11 |diéu khoan bao huém tv déng

12 |Diu koan vE viéc chuyén déi tien t mot cic
13 |Dau koan t déng khét phuc 50 tén bao hé
14 |D1éu koan md réng thet han bao hém 30 ng
15 |Difukoanvéxe OTo

16 |Difu koan vE méi che, rém chin, bang hiéu
17 |Difu koin nd néi hot

v 18 |Difu koan v€ nhin hiéu va mic thiong mai

- M PK: Chon ma nhém chua cac diéu khoan bd sung

Vi du: Ma nhom DKBS xe co gidi la 710-Bao hiém Xe 6 t6; ma nhom DKBS
Hoa hoan va cac rui ro dac biét 311, ...

- S6 BS: Sau khi chon ma nhom diéu khoan tai cira s6 bén trai, chon danh
séch cac diéu khoan b sung cira s6 bén phai, c6 thé chon nhiéu diéu khoan bs 1 1an;

- Mtc mién thuong: nhap sé tién hozc mé ta mac mién thuong.

+ CA4c tién ich chirc nang:

Dung dé lién két thuc hién mé cac cira s6 chtc ning lién quan tir man hinh
nhap don bao hiém gdc, hd so bdi thuong, thanh toan phi,. ..
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Hwéng dan st dung phdn mém nghiép vu

Hop dong XCG/Tau Hop dong hang hoa Hop dong TSKT
| Thong tin hop déng [ Thong tin hop dong | Thong tin hop déng
I Bidu khodn bd sung I Di¢u khoan b sung I Eidu khodn bé sung
| Danh sich | Mue hang | Danh muc rii ro
| Liét ke sita d6i | Tist k¢ sim ddi | Chitiet d6i tuong BH

Liet ke sita d6i
I Bong BH I Bdng BH I = '
Déng BH
| 1L | Téi BH | -
T4i BH
| Boi thubmg | Bdi thubng | 1
B&i thuém
I Traodoi I Traoddi I = =
Traoddi
I

2. Nhap hgp ddong xe may:
Puong dan: vao menu Bao hiém > Hop dong = Bao hiém xe may > Hop

dong;
.i‘lmm&ﬁﬁﬂnuﬂyohdkh‘w . [:(
Trngthéi | Daky Ns’a.vnhAg[ he/10/2041 W o
S6 hop déng [ Kich vio danh sichdé | |  Thongtinhopdong
LaiHD |G| nhip danh sich xe cia | Dicukhoinbo sung
Khai thic I—T" CBqlf I,\ox-uvi_ ho’p déng Danh sich
M3 KH | | = e | Litt ke sita d6i
Dia chi I [ Dong BH
Hiu Iue tir | | [218/10/2011 Den | L7 & [ T
Mi n.te VND  Giim phf 0
I I sl ] Bo1 thung
Han trd Naty | Tién Phi DT
{4 Thue o [ Traoddi
Ttodn
Ngdycfp |18/10/2011 |Ndung |
Nhap | Méi | Xéa | InHD | Tm |@

Giai thich cac théng tin:

+ Hiéu lyc: La khoang thoi gian hiéu lec cua hop ddng, khoang thoi gian nay
phai bao toan bo thoi gian bao hiém cua cac Gidy ching nhan di kém hop dong.

+ Thué: La phan thué chuong trinh tu dong tinh (tuyét d6i khong duoc sira =0
néu hop dong co thué);

+ Ngay cap: La ngay cap cua hop dong;

+ Danh sach xe: La ctra s6 dé nhap cac GCN thudc hop dong xe may;
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Hwéng dan str dung phdn mém nghiép vu

B% Nhsp GONBH xz méy - Quan tn he thonz 030 [o] @ @
l PK bd sung S6 gisv CNBH
sseex |l | | |
Chi xe [ Diachi |
Loai xe [Xe tren 50 cm3 ~| Biénss I I |
Sokhung | S6 miy |
Hang xe [DEI_EA.\I ;] Hidu xe I ;}
Than tir | [18/10/2011 pen | [ 7 7
MuaphiBB [C
Nghiép vu Mic TN Phi
TN vé ngudi [ I 0
TNvétaisin | — - [ — 3
T v ugg_théng tin nhi_ip 3
loai hinh BH, phi BH
TN vé ta: sin Ii\ = 0
TN vé NTX 0 Songwi [ 0 | 0
Ngay cip GON [T/I_D—/T Tong phi [
Neap [ Copy | Méi | X6a | In |

Giai thich tir cic théng tin:

1 : Phan chit GCN (XG.1, OTOBB.1,...) séccN
2 : ndm phat hanh an chi @ @ @

3 : Phan s6 cia GCN

+ Chu xe, dia chi: Ho tén chu xe, dia chi ghi trén GCN xe may;

+ Bién xe, s6 khung, sé6 may: Chuong trinh bat budc phai nhap chinh xéac 1
trong 3 thong tin trén nham dap ung yéu cau thong k&, tim kiém va tra ciru SMS;

+ T.han: Khoang céach thoi gian hiéu lyc ghi trén GCN;

+ Tién ich xir ly: hién thi bén khung bén phai céc tién ich lién quan dén hop
d6ng nhu thong tin, tinh trang thanh toan phi,. ..

Nt copy: Dé thuc hién viéc sao chép cac théng tin GCN vira nhap thanh mot
GCN hoan toan méi (GCN ting thém 1 s6), tuy nhién can phai thay di thong tin vé
chu xe, dia chi, bién sé dé phu hop véi GCN chuan bi nhap méi.

Luu y: Chi nén nhap khoang 20-30 GCN trong 1 hop ddng dé dé theo ddi va
kiém soat sé liéu trén bang ké nop phi

Sau khi nhap danh séch xe xong, click vao nit Bong dé tro lai man hinh hop
dong va click vao nat Nhap dé Iuu lai hop dong.
3. Hop ddng, GCN xe 6 to:

Quan ly cap GCN xe 8 td, ¢d 2 hinh thirc nhap:

Hop dong: Trong trudng hop don vi ¢6 ky hop ddng véi khach hang
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Hwéng dan st dung phdn mém nghiép vu

GCN: Trong truong hop cdp GCN 6 t6 cho khach hang khdng c6 ky két hop
ddng kinh té.

O phan nay, ching ti chi gigi thiéu phan nhap GCN xe 6 td, con phan hop
ddng nhép twong tu (gidng nhap hop déng xe may)

Puong dan: Bao hiém = Hop ddng = Bao hiém xe co giéi > GCN BH

# GON bl hlém 2 co i bhn 1 - Qraas e he thomg 080

S5 GON I [ |

Khai thic [T CBgly [RoMIN M khich hang | [ List &t sina 44
Chd xe | Bia chi I [ Dong BH
Loai xe l[ hit'nso [

Sokhung I S6 mdy [ I Tai BH
Hing xe [,\cuu 3 Hitu xe ](1 - | Boi thudng
Nam SX [2003 Nném  [[Nhém 01 - l o
GidtrixeKB | vnD | 0 Kthue thic | I N8 WD SEN

ThanBHtr | [18/10/2011 Dén | {7 7 PR{BB| C

Nghi¢p vu Mic TN Ty 18 Phi Mic mién thudng

TNwngwi | [ [ o |

TNwwigdn | | | o |

TN vé hihich | | 0 | [

TNvngud: | o | g | o |

TNvewidn | Ving théng tin nhip o |

TN v hihsch | | loai hinh BH. phi o |

INWNTX | 5] 7] o |

TNvehhéa | ol o | o |

TNwévchit  [vwp [ 0| o] o |

Phy ph( I 2

Thué VAT 0 PiDT | S¢S thanh todn

NgdycspGON [ 1871072011 Hdon VAT [ [ |

Chonophi | X Ghichi |
Nap | Méi | Copy | InGXN | Xea | Tm |@

Giai thich cac thong tin:

+ S6 GCN: nhap s GCN ma don vi dang quan ly (bao gém phan chit
OTOBB.1, OTOTN.2, XG.4...va phan s6 09087780...)

+ Nhom xe: Chon nhém xe phil hop véi xe dé cap gidy chiing nhan.

+ Loai xe: 4n F1 dé chon loai xe theo quy Ll

. VILT30

dinh tai thong tu 126/2008/TT-BTC vé cac loai Tgizoa
xe, ddy 13 1 trong 3 chi tiéu dé phan biét biéu phi |B=24
TNDS. Loai xe da dugc khai bdo gom ca sb chd
Jtrong tai, day chi tiéu thir 3 dé phan biét biéu phi
TNDS bit budc caa BTC

+ Hang xe, hiéu xe: chon hang va hiéu xe

+ Niim san xuat: nhap nam san xuat
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Hwéng dan str dung phdn mém nghiép vu

+ Bién xe, s6 khung, s6 may: chwong trinh bat budc phai nhap chinh xac 1
trong 3 thdng tin nay

Céc chi tiéu dé phan biét biéu phi TNDS cia BTC bao gom: "Muc dich st
dung", "Loai xe", "Trong tai hoic sb chd"

+ S6 nguwoi BH: nhap sé ngudi dugc bao hiém (sé nguoi tham gia bao hiém
c6 thé khéng gidng sé chd da nhap)

+ Gia KB: gia tri khai b4o cua cha xe khi tham gia bao hiém

+Hiéu luc: khoang thoi gian hiéu lyc caa GCN, chuong trinh ngam dinh 12 1
niam, néu GCN bao hiém c6 hiéu luc khac 1 nam thi can phai luu ¥ diéu chinh cho
phu hop.

+ Loai BH: Bt budc va tu nguyén, chon loai bao hiém nao thi cac loai hinh
nghiép vu bao hiém twong wng xuat hién & ludi thdng tin dit liéu bén dudi.

Sau d6 dung phim TAB hodc phim ENTER xudng nhap sé liéu vé loai hinh
bao s tién va phi cua GCN;

Két thc nhap GCN 1é bing cach nhan vao ntt ¥ | 48 luu lai GCN.

Pé nhap cac GCN tiép theo bang cach nhan vao nit Méi hoic nat Copy dé
chuong trinh copy lai thong tin da nhap.
4. Hop dong bao hiém con nguoi:
Puong dan: Bao hiém = Hop ddng = Bao hiém con ngudi = Hop dong

99 Hop déng bao hiém con nzus - Quan i he thong 080 =
Tangthi |  Dikp NajynhapHD [ 87107201 [W
ssHD | Chon nghiép vu [ Thong tin bop @éng
LaiHD |G| bao hiém Dicu khodn bo sun
— @ey —Wewl [~ Dunach
MiKH | [ o | Liatke s dot
Dachi | / : | Dong BH
Lo BH [D.x lich nd: dia _ﬂ [ =
Hanh trinh |
Didents [ [ Noideénlakhudulich [~ C6 leomii, boi 16i. I Boiee
Thant | [1a/1072011 Pen | 7 7 [ Toddl
N.té phi [Tnb_ S8 ngutn |=I

Noi duna |Mantt|  Tiénbiohiem | %epht | Phi s

*

Gibmphs [ 5 Thanhtadn | Nhap chi tiét
Han trd Nady | Tién loai hinh tham
FaY, | nia han hidm

Nadvesp [ 19/10/2011  Ndung [

Nup | Méi | X6a | Tm | mHD | moy |[RFENFEE
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Hwéng dan str dung phdn mém nghiép vu

Giai thich cac théng tin

+ Loai BH: Chon loai hinh bao hiém khéach hang tham gia, can phai chon
chinh xac vi rat d& nham 1an gitta cac nghiép vu bao hiém (vi du: "Tai nan hoc sinh"
véi "Toan dién hoc sinh™)

+ N@i dung: Sau khi chon chinh xé4c loai bao hiém, chwong trinh s& ty dong
liét ké cac diéu kién bao hiém twong tng & viing chtra ndi dung bao hiém, nhap théng
tin v& tién bao hiém va phi bao hiém ()

Luwu y: Chi nhap & viing nay khi tién bao hiém va phi bao hiém cua tat ca cac
dbi tugng trong danh sach giéng nhau (khéng phai nhap noi dung bao hiém ting
ngudi trong danh séch), nhap noi dung nhap théng tin tién BH va phi BH cua 1 ddi
tugng (vi du: Bao hiém hoc sinh: cic ddi twong trong danh sach déu cé tién bao
hiemr va phi bao hiém gidng nhau,...)

+ Danh séach: click vao link ¢é mé ctra s6 nhap danh sach nguoi

B8 g danh dch & kitm - Quan i be thong 050

S8GCN Il | | DK b sung ' i Bon vi I Ten
Pomvi | Ten | |
G tinh 'Xam :j‘\?nnhl Sﬁc\ﬂ'i | |
Dachi | \'_' = i I &
Thate [ [ 1971072011 pen | = — e — & ~8
% ——— — Ving chia danh |
Ngdycdp [15/10/2011 Ndung | | | e .
Noi dung IMansel  Tiénbdodidm | wphi | P 2 | @ sach doi tuong &
— | Vingthéngtinbao | -] | bao hiém |
JI | | hiém tong doi tuong —1 e "¢
, | hiém timg d6i twong . e @ @
6 ngudi | 0 Tong phi | |
Nwp | Copr | Mei | Xea [EFERFM —

+ S6 GCN: Néu GCn céap cho khéach hang c6 sb Series thi nhap vao day, bao
gom 6 dau tién 1a phan ky hiéu bang chix, 6 thir 3 12 phan s6 GCN (6 thir 2 dé trang);

+Pon vi: don vi, co quan cta ngudi duogc bao hiém

+ Tén: tén ngudi dugc bao hiém

+ Gigi tinh: Nam, N

+ Ng.sinh: ngay, thang, ndm sinh

+ Phan “ndi dung” bao hiém: Nhap noi dung ting diéu kién tham gia bao
hiém, danh sach cac diéu kién phu thuoc vao "Loai BH" lwa chon bén ngoai man
hinh nhap hop dong;

Luwu y: Noi dung nay chi phai nhap khi cac diéu kién tham gia bao hiém cua
tirng dbi twong trong danh séch 1a khéc nhau (Vi du: Bao hiém cho 1 cong ty thi Gia
dbc co tién va phi bao hiém khac so véi céc vi tri khac)
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Hwéng dan st dung phdn mém nghiép vu

Tién ich "'xir ly"' ¥6a [a[+EHl~vE

X6a toan bg danh sich da nhdp™: chuong
trinh s€ x0a toan by danh sach vira nhap. Luu y
chi nén dung khi nhap dix liéu tur file excel;

Nhdp di liéu tu file excel'—Iﬁ : chuong trinh

sé doc file excel dé dua danh sach ngudi vao phan
mém nhanh hon.

Luwu y: Nén sir dung ndt Copy ctia chuong trinh dé nhap liéu nhanh hon, st
dung file mau excel dé thuc hién lay danh sach nguoi vao hop dong.
5. Bao hiém tai san - ky thuat:
Puong dan: menu Bao hiém > Hop dong = Bao hiém TSKT = Hop dong

B R bt i a1 dhuke, by v 2 i 1o - Qs o be oz 00

=
| T Nadynbdp [ 197307201 [W
SHD [ Loai HD [T[—' Thong tin bop ddng
Khai thée [ T [ @y | Ao 0 [ Déukhalnbsmng
MiKH l | I Danb srue 14 to
Diachi Lne | DK hut [— | Ouu(tdon.\m?ﬂﬂ
Logi BH | Biohigm cong trinh dan dung hotn thank || G TS| Wip | 0 | S
Thantr 19/10/2031 Dén 7/ Mine [ VD Kiéuphi [D | Dong BH
Ten doa vi rli ro I D didm I Xax [ Bhink A Tai BH
.
. | Ving chia danh sach don vi ' A gl [|) Bttty
! = l > [ Tooddi
Tea don vy rlik ro ]'.] Noi dung biohige ] Dauomg [.\‘u l Tiéa biohiém [ Sephd I Pai bdohiém 2|

I — ]
Ving chia chi tiét
ndi dung bao hiéng

® & ®
>l
Gaken phd | 0 Thet| 0
Han ik Nady [ Tién tem [
! | PRiDT [—
Tnohtaln [

Nadyedp [ 19/307201% A.\'dun@[
Nwp | Xoa | Méi | [omD| Dm |EXQS
Giai thich cac thong tin
+ Loai bao hiém:
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Hwéng dan str dung phdn mém nghiép vu

Chon loai hinh bao hiém phu hop véi ndi - BH moi riii ro céng nghiép
dung don cp cho khéach hang BH moi nii ro cong nghiép

. s s . L2 . BH moi nii ro ta san

Luu y: xac dinh loai hinh bdo hiém truéc |gy chiy né v cic it ro dic bigt
khi nhap; BH léng trung thanh

BH moi nii ro van phing

BH nha twr nhan

BH trém cudp

Bao hiém tien

+ Linh vuc: Nhan F1 hodc chudt phai chon linh vuc nganh nghé kinh doanh
cua khach hang.

5 i g ngh - Qun e o 00 ]
Ma Tén o
[ Kinh doanh
02 Hoat dong ta1 chinh, ngén hang va bac
03 Céng nghiép ché bén, che tao
04 Sn xudt, phin phé1 dién, khi dét va du
05 Cung c4p nudc; quan 1y va xir 1y ric, 1 Ma |':'1 0041
0e Xay dung Ten [Kinhdoanh
a7 Bin buon va ban le; sia chita 6 to, xe!
08 Vin tai Mo [1
09 Dich vu luu trd va an uéng
10 Théng tin va truyén théng Nhap | Xoa | Tim

Chon méa nganh nghé roi nhan nit ESC hoic dong cira s6 ma nganh nghé,
chuong trinh s& tu dong chon va quay vé man hinh hop dong.

+ Piéu kién b&o lut: 12 bao hiém thém diéu kién co rai ro vé bdo chon Co
(14 bao hiém thém diéu kién rai ro vé giong, bao, 1i lut), Khong ( khdng bao hiém
thém diéu kién thém rui ro vé giong, bao, lii lut)].

+ Loai rai ro: 1a cac rui ro duoc bao hiém, can nhap chinh xac vao chuong
trinh

Dia diém: 14 dia diém bao hiém cho don vi riii ro

Khu viec: Nhan F1 chon khu vuc BH chuong trinh chon khu vuc dugc bao
hiém vé man hinh hop dong.

+ Nhéap danh sach don vi rii ro: Nhap danh sach tén cac déi twong bao
hiém (vi du Toa nha tru s& 1am viéc, kho xdng dau...). Lwu y: Tén don vi rui ro
khong duoc gidng nhau trén cung 1 don
Don vi riii ro Déi twgng | Khu vge Dia diém
b Hing hoa, may méc cia Cdng ty CP Dét FIRE03.9/01.04 |47 Nguyén Tudn - Thanh Xudn - Ha Néi

[ Hang héa, may mac cla Céng ty CP Dét mia Béng }
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Hwéng dan str dung phdn mém nghiép vu

Poi trong: Nhan F1 chon d6i tuong rui ro chuong trinh chon dbi tuong vé
man hinh hop dong.

+\Vung "Chi tiét ndi dung bao hiém™: liét ké chi tiét gia tri bao hiém, phi
bao hiém cua tirng nghiép vu bao hiém theo "Loai BH" da chon.
Téndonviriio | 1| Noidungbiohiém | Diuong | Na Tién biohiém %phi | Phibiohiém ﬂ

Ngi dung: Tuy vao Loai BH dua ra cac noi dung khac nhau.

N.té: (VND, USD, ).

Tién bao hiém: S6 tién bao hiém cua nghiép vu twong ung.

% phi: nhap ty I€ phi

Phi bao hiém: chwong trinh tu tinh phi bao hiém khi nhap ty 1& phi va sé tién
bao hiém, nhung c6 thé chu dong sira cho phu hop véi thuc té

Murc khau trir: Ghi sb tién/% mién thuong hoic mé ta theo "/vu™ hay "/nhiéu
vu". Vi dy: mién thuong 5% khong dudi 10 triéu/vu .

6. Bao hiém hang hda

Puong dan: vao menu Bao hiém\Hgp ddng\Bao hiém hang hoa\ Hop dong

Po6i v6i don hang héa thong thwong co nhiéu loai don bao hiém:

+ Hop ddng bao (nguyén tic): Nhap hop dong cé kiéu la "U" dé 1ay s6 ky két
cho khéch hang (dang hop dong nay khong phat sinh doanh thu), khi phat sinh don
khach hang thdng bao, nhap sira d6i bo sung cua don "U" phat sinh ban dau va sira
Kiéu hop dong thanh dang "G"

+ Pon gbc: Nhap kiéu hop dong "G": Phat sinh doanh thu, khi phét sinh thay
d6i vé gia tri bao hiém, thong tin bao hiém thi ta nhap sta d6i bo sung cua don "G"

+ Pon sira d6i bd sung: Dang don "B" 1a don cap doi cho don trudc rong
truong hop coé phat sinh thay doi thong tin so véi don trudce do.
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B% Bio hiém hing béa - Quan i be thong 030 =S
Ngaynhsp [ R0/10/2011 [N
Trngthéi | BDaky |  Thongtinhopdong
S6 HD | | Diéu khodn bd sung
LawiHD [G | Chuyén [® (L Muc hang
ssGeN | [ | | Liét k¢ sira d6i
Khaithic [T | CBqlf [ADMIN Hhong | 0 | Dong BH
MiKH | [
A | Tai BH
Diachi |
Nném hang[Hang nhap “Jrwinang | B thubng
Loa: PT ID.zbng bién E] Tén PT I | Trroddi
Khéi banh | /7 den | /7
i tir | Ppen |
Di tircang | Pén cing|
$6 chuyen | Ctaitai | |
N#BH [ VWD  TiénBH| o
Ntephi [ wveD  Kicuphi[D
Tylephi [ 0 Pai | 0 Thu¢ | 0
Tylepphi [ O Phuph | 0 Ttoén |
Diéu khadn | Gdinh | Ngedp| 20/10/2011
PKrtng |
Han trd Naay | Tién
/I /

Ndung |

Nwp | Xea | Méi | mHDP | Tm | @
Chon loai hinh bao hiém phu hop véi ndi dung don  Hang nhap -

cAp cho khach hang g ‘
ang nhap

Hang v chuvén ndi dia

Luwu ¥: xac dinh loai hinh bao hiém truéc khi nhap

Chon so chuyén: Trong trudng hop don cap cho
khach hang nhung khach hang véan chuyén thanh
nhiéu chuyén & cac thoi diém khéc nhau thi chon
"Nhiéu chuyén”, mdi chuyén phét sinh ta chon don
cap dang "Kém"

Co6 chuyén tai hay khong chuyén tai, tic 1a trong qué
trinh van chuyén hang héa c6 dugc thay ddi chuyén
sang phuong tién khac khong

+ Khéi hanh: Ngay khai hanh, néu chua biét dé trong.
+ Pén: Ngay két thic, néu chua biét dé trong
+ Giam dinh: Nhan F1 dé chon ma giam dinh cho don bao hiém.
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HE THONG MA GIAM DINH
g 00000003 ¥NTDOL - Ma Tén
= : |_looooooo: v Cong tv CP bao hiém quin &t
Téa C_engt.\ T-“?"m@‘-’ TVKT 100000002 Céng ty co phmpmdphv{@;_mdphhg
Téa (E) Raco loss adjustes » po00caos [Cong ty TNHH giam &nh va TVKT
Tén it RACO 100000004 'Céng ty Giam Ginh Hang boa xuit nhip kit
. . 100000005 Cry CP guim dinh hang bod Bio Tin
D.chi 90 ngd 203 Hoang Quéc Vit - Ha N - |oo000008 ‘Céng ty TNHH Gidm &b hing héa Ha Anh
Thub 0101352560 . 100000007 Cdag ty TNHH Gidm &nh Bio dmh
2 : |oooocaos Chi nhinh céng tv CPgnmd;nhvamvin\
Thkhodn 0021000547177 4.07310707093 [Vitn Khoa boc hinh sy - B cdog an
Ngan hiag  Vietcombank Thing Long |__{oooooolo 'BAO MINH
Loa Kwye 02.08 — -
Phone Fax = |
Bit din 11/12/2007  Kétthic /! —
A3 CT =
Niip | Xoa | Mel | Tm | Chem | Tofl  Trude<>Sm

+ Cang di: Cang bat dau di. F1 dé chon
+ Noi di: Dia diém bat dau di (vi du dia chi kho hang hoa di...)> Nhap tu do
+ Cang dén: Cang dén. F1 dé chon
+ Noi dén: Dja diém dén(vi du dia chi kho hang héa dén...) = Nhap tu do
+ Piéu khoan: Nhan F1 dé chon quy tic bao hiém &p dung cho don .

MA DIEC KHOAN

Dréukhola bdsung || Ma P T i SO |
- » - {coaL Quy tie bl Tobm hing than o MIC
Peipy Hing hia [ D ehoin oy e 1 iconL () Quy the bio tekm dinh cdig cho hing than |
A\ i DRLOATTRU-EH NTHHO! add Quy 13 bio hbm Contxner clia MIC
T Drtu kiodn Jog trir hing héa _4__;:>us~m1 Drdu khoim b0 sung hing hoa
DRMIBULOC-EH Dhévs kitn v8 hidw Jrc Do hubm
Ta® D e —
proaITRU-EM ] g hamg hoa
* | oreTvC-RH Diubenséphmgugn\-;ncmtuhn;t
Ndmg i130C Quy the bio tabm diu b rof cla MIC |
o |mmec(s) Quy tic bio boém &nh cdeg cho diu chd rd
v J1ecis) Quy thc bdo totm &inh cdag cho hing hoa v
4 recon Quy tie bio Ieém chaén tranh cho hing bda !
Cwmvvnm&ﬂ an qu g Anh ) Q‘* ,km&mm’m\w cw\ﬁm
N dung(E) . |ICC-AIR Qntkbaohhnbmgbu\juchlr‘&dud
xc:-.\‘u (W) Quy 15 bio htm chutn tranh cho hing bda
2 xcc-uaqs) Quy tic bio taém &Eah céeg cho hing hoa
Mip | Xaa | Chem | Tof3  Trwdc< oS

+ Muc hang: Sau khi nhap cac thong tin lién quan dén don/hop dong, dé
nhap phuong thirc dong goéi hang hoa, vao phan muc hang nhu hinh trén, cta
sb sau s& xuat hién:

5 e g oy 08 ' I
pieelo Ten 65 vy - — 3 451
| | Midwong IR - Chon ma doi
Tén tham 6 | L~ <

»
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Hwéng dan st dung phdn mém nghiép vu

- Nhap ma dbi twong 321.3 hoic 4n F1, chon mi d6i tugng 321.3 (Hang hoa)
cho muc Ma d.twong va gd Enter dé chuwong trinh liét ké ra cac tham sé nhu
ctra s6 dudi.

-y

| B9 Dunk: moe &6 navmg kirm dheo - Quan i he thong 050 é q‘;
S6 1T | Tén déi tuong Mx 2 sikeg " Nhip 321.3
Téntham 6| hoicanF1 ¢
S6 thie tu R
COMMODITY L de lva chon 2]
BL No . g o 4
7 |PACKING [Ral
QUANTITY .
CONTAINER No/SEAI| Nhip
CONTRACTNo | =
COMMERCIAL INVOK | phuong thic
LCNo : i
e dong goi
p 3

$6 d.tuong | 0 Thm | Nwap

| 3o | e |

- Nhip dung phuong thirc dong géi (Con: hang dong Container, Bao: hang
dong Bao va Roi: Hang roi) vao cét gia tri tuong ung voi hang PACKING
nhu trong ctra SO trén.

- Sau d6 an nat nhap dé va dong cira s6 dé tré vé cira sé6 don/hop ddng ban dau.

Logi phuwong tién van chuyén

Pudng bién -

Duing b

Pa phuong thirc
Pwrirng hang khing
Pwrong sing

Tén phuong tién: Nhap tén phuong tién van chuyén (co thé la tén tau hoac
bién sb xe,....).

Logi hang: Nhan F1 dé chon loai hang

% M loai ddi tuomg hing héa

Ma Tén -
» Gao
--HO1.01 Gao (dong bao) xust di Irag
--H0l.02 Gao (déng bao) xuit di cdc nudc con lai Nghiép vu II'EHS héa 'I
--H01.03 Gao dé trong container
— = Ma HO1 BADMIN
--HO1.99 Khic
HO2 Duong: | Ten [Gao
--H0z.01 Dudng cha rén in Bulk ( hing x4)
—H0Z2.02 Duomg déng bao in Bulk TenE) |
--H02.03 Butng déng bao dé trong container o
“h02.99 Khic T.chat T Chi ti€t
HO3 Lia My Mz BC Ii
--H03.01 Lia my hing xi
--HO03.02 Liz my déng bao m Bulk
--H03.03 Liz my chd x4 trong container Nhap | Xéa | Tim |
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Hwéng dan st dung phdn mém nghiép vu

Khi cira s6 hang hoa xuat hién, nhap tén hang hoa va click nat tim kiém dé
tim kiém nhém loai hang phu hop va chon, sau d6 4n ESC hoic déng ctra s6 dé quay
vé man hinh nhap hop dong.

7. Pon bio hiém tau thuyeén:

O chirc nang nhap don tau thuyén, c6 2 man hinh nhap la hop dong va GCN
lé. Huéng din nay s& dé cap dén cach nhap GCN I¢é con hop dong nhap tuong tir

Sy khéc nhau gitra nhap Hop dong va GCN 1é: Hop dong c6 thé chtra nhiéu
GCN ¢, khi ky hop dong ta Iy sé & man hinh hop dong, khi cip GCN ta lay sé
trong danh sach GCN dé cap. O man hinh GCN 1é chuong trinh chi quan ly s6 GCN
tau thuyén

Puong dan: vao menu Bao hiém\Hep @dng\ Bao hiém tau thuyén\ GCN
bio hiém

BY GO i Mk tha, iy - Qs &5 e thoag 080

Teang théi YT Ngdynhap[~ Ro/107z01: | W
seex || LoaiGON | & | | I mnamhcp,“na
Khaithée | T | CBqly |ADMIN | Bstukhola b mng
Chiuu  [VANGLAI [ [ Danh sich
Dachi | | List ke sim 61
Nhsmu i tiéa ~] Tensin | | Bong BH
Qusctich | SSER | Noi DK | [ Ta: BH
Loai tau l Ciptiu | Dui | Nam II I | Bt thidng
Vatlitw | Csunt | Dung tii [ Tdi| Tvién |
PwiHD | HoiP1 | | Traodsi
Bhtir | b |
Gidwitdu [0 | o vl o Miy | 0 Thi|
Hieulwere [ 2071072011 pen [ [ 7 7 Kpi[ D Naepni[ WD
Noidungbiohiém  |Minm|  Mocuichnhiem | %phi | Phibiohiém i‘
! =
Diéu khotn | DK néng |
Mok |
T [T oemdr [ Soowshea]
Ngtyedp | 2071072011 HeonVAT[ | |
Chono phi er Ghi chd I
Sap | Me | moy | X | Dm |[EFERS
Nhom tau: Chon loai hinh bao Tau ca =
: . Nang hreng
hiém phu hop véi ndi dung don cap Bao hiém P&I
cho khach hang Tau séng ,
Tau pha séng bién
Luu y: xac dinh chinh xac nhom Taubign
Bao hiém dong tan
tau trudc Khi nhap
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Hwéng dan str dung phdn mém nghiép vu

Loai tau: chon loai tau twong g~ M loai déi tong G, thuysn
N Tén
b Téu bién
02 Téu sbng
--0201 Téu cha hang
--0202 Xa lan
--0203 Téu du lich
--0204 Téu tudn tra
Vat liéu: nhap vat liéu tau. Vi du nhu thép
Cap tau: nhap cap tau Vi dunhu SI, SII, VR I, VR 1I, VR 11, Khac

+ Nim: nam san xuat cua Tau

+ Pham vi HP: Pham vi hoat dong cua tau (vi du: Theo ding kiém,....).

+ Hiép hoi P&I: Chon hoi P&I tham gia cua tau trong truong hop cap don PI
+ Hiéu luc: Nhap day du thong tin gio hiéu luc, ngay.

+ Piéu khoan: Nhan F1 dé chon quy tic 4p dung cho nghiép vu tuong ung.

8. Hwdng dan nhap sira ddi bé sung:

Nhap stra d6i bo sung trén phan mém nghiép vu thuc hién khi c6 phat sinh cap
d6i GCN nham ting hoac giam gié tri bao hiém hozc thay doi cac thong tin khac.

Vi du: Cap stra d6i bo sung don hang, cip d6i GCN bao hiém xe co gidi. ..

Nguyén tac khi nhap sira doi bo sung:

+ Tuyét dbi khdng nhap stra d6i bd sung khi thuc té khdng phéat sinh cap doi

+ Tuyét d6i khong thay ddi loai hinh bao hiém khi nhap sira d6i bo sung (vi
du: trong don bao hiém tai san phét sinh géc 1a don ¢6 loai hinh BH "Chay va cac rai
ro dac biét" thi khi 1am stra doi bo sung khong dugc thay ddi loai hinh bao hiém nay)

+ Stra d6i b6 sung sau thuc hién sira d6i cho bd sung trude d6 (vi du ¢é nhiéu
SBBS thi khi thuc hién SBBS phai tim lai SBBS trudce do6 dé thuc hién)

Céch nhap: (huéng dan nay st dung hop dong con ngudi dé 1am vi du)

B1: Mé man hinh nhap hop dong, tim lai hop déng can thuc hién SBPBS, copy
s6 hop dong.

B2: Click Méi dé tao méi hop dong, chuyén Loai hop dong tir G thanh B va 6
tiép theo nhap sb hop dong vira copy va gb enter hoic tab dé chuong trinh tir day ra
dir liéu cua hop dong cil.
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Hwéng dan str dung phdn mém nghiép vu

5% Hop déng bao hifm con ngudi - Quan i he thong D0

Trangthdi | BPaky Ngay nhapHP |
SsHD |

lLaiHD |B [/1p21008001-T9.2011

Khai thic | D [04.120.005 CBqly [0027 H.héng 0

Mz EH |-3CICICIJ.72 338 |Tﬂ.|ng tam Tan Bat- Téng cong tv van tai H

Trong vi du véi hgp ddng con ngudi nay, thong thuong viéc sira doi dién ra
la viéc thay d6i danh sach ngudi (thém, bot hodc thay d6i danh sach tir ngudi nay
sang nguoi Khac).

B3: Thuc hién thay d6i va click vao ntt Nhap dé luu trit thay d6i nay.

Xem c4c sira ddi bd sung: Tim dén 6 s6 HP, 4n F1, danh sach céc stra doi bd
sung lién quan dén hop ddng s& xuat hién

I11. GHI NHAN DOANH THU BAN HANG, THUC THU, PHAT HANH HOA
PON, DUYET HOA HONG

1. Thanh toén phi:

Chtrc ning thanh toan phi bao hiém dé thuc hién viéc ghi nhan doanh thu béan
hang, ghi nhan doanh thu thyc thu va tat toan cdng ng khach hang.

Puong dan: vao menu Bao hiém géc = Thanh toan phi = Thanh toan phi

1§ Thash wdn phi 555 1ém - Quas i he oy 020 . = %
Mi khing|[0303311558 ssCT | 0049 Naiy| SRS [T
DVTT | D | S6HD |

TénKH  |Céng ty TNHH TATHONG Viét Nam
Diachi  |S6 2 Déng Da, Phuomg 2, Quin Tén Binh, TP H6 Chi Minh

Ma thoé  [0303311558 Ngiy BC [24/10/2011 Kifuhdom[P
S6hdon | I [
I Kiéu thanh toan ||
S6 hop déng l“( Naiy |Nw|  Phiconno |  SoThanhtain [« Téng thanh todn
p |aDoo20 11 co3 0s0|cC | 15/10/2011 | VND 5,958,524, 5,958,524, N | Tién
_ WD | 5,958, 524.
Ving hién thi L [
= nhlmg don | Trednp || d
| can thanh todn W[t l 3
Loa: nén thixe tra
. P | N | Tién
— | =]

Nuap | Noa | Moi | Tm | Hdon |[RI®

Giai thich thong tin:
+ Ngay nhap: La ngay ghi nhan doanh thu ban hang, doanh thu thuc thu
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Hwéng dan str dung phdn mém nghiép vu

+ Ma KH: F1 dé chon ma khach hang

M3 khach hang trén chuong trinh 14 mot mé céng no, tat ca cac théng tin quan
1y lién quan dén hop dong, céng no phai thu, phai tra déu thuc hién qua Ma KH.

+ Tén KH, Pia chi, M& sb thué: Cac théng tin nay hién thi tu dong khi lua
chon "M4a KH". Nguoi sir dung c6 thé stra cac thong tin nay cho phu hop véi cac
théng tin ghi trén hoa don GTGT

Lwu y: cac thong tin nay hién thi trén bao cdo thué dau ra cua phong Ké toan
nén dé nghi phai nhap chinh xac theo hoa don GTGT.

+ \Vung hién thi danh sach don:

Hién thi danh sach cac don bao hiém di cho no phi (d3 ghi nhan doanh thu
ban hang) hoic van con l1a phét sinh (doanh thu phat sinh). Chon cac dong can thuc
hién

Cot "T" c6 3 gia tri: "C" da cho ng phi, “N” da thuc hién ghi nhan doanh thu
ban hang, "G" don van con la phat sinh (doanh thu phét sinh).

+ P. thirc tra:

. Tra phi bang tién mdt: nhé:p “T” vao phan - — Lo ths“h:‘:z 1
phuong thirc tra trong cura so loai tien thuc tra VND 10,040, 000.
. Cho ng phi: Khéng nhap vao phan loai tién
thyc tra "Ttein QD |
. Cong ng khach hang: nhap “C” vao muc  ThueQD | 0
phuong thic tra tai ctira 56 loai tién thuc tra dé Ghi _ N_LéL”@i ti€n ﬂi‘-’;:
nhan doanh thu thyc thu (tit toan cong no) ——

i p——
L Phwong thirc tra _J

- Khéng thuc hién P. thic tra "Cho no phi" ddi véi nhitng dong hop dong da
c6 cot " T 1a gia tri 12 ""N'* - da ghi nhan doanh thu BH (néu cot T c6 gia tri 1a
"N" thi chi thuc hién dugc P. thuc tra 1a "Cong ng khach hang” - ghi nhan
doanh thu thuc thu)

- Chi thyc hién 2 budc ""Cho ng phi* va ""Cdng ng' khach hang' véi cung 1
don bao hiém khi ngay ghi nhan doanh thu ban hang va thyc thu 1a khac nhau
(néu ngay ghi nhan doanh thu ban hang va thuc thu 1 tring nhau thi chi can
lam budc ""Cong ng khach hang™)

- Trong truong hop phi con ng caa khach hang la ngoai té thi phai nhap vao 6
tién "TToan QB" va "Thué QB" dung véi gia tri ghi trén hoa don GTGT va
chi thuc hién quy ddi khi ghi nhan doanh thu ban hang voi phuong thuc 1a
""Cho ng phi™.
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Hwéng dan str dung phdn mém nghiép vu

- C6 thé thyc hién phat hanh hoéa don ngay trén man hinh thanh toan phi bao
hiém

- Khi thyc hién P. thic tra 1a ""Céng ne khach hang", néu tién no cua khach
hang 1a ngoai t& ma khach hang thanh toan bang tién Viét Nam dong thi can
phai nhap thong tin vao "'Tién thuc tra"

- Ngay nhap: Ngay cho ng phi phai cung hoac sau ngay phat sinh don, ngay
thuc hién *'cong ng khach hang™ phai cung hoac sau ngay **Cho neg phi*...

Loai tién thic tra _ 1 1
P | Nt Tién Co the thanh toan nhiéu loai tien
bing nhiéu dong khdc nhau

+ Tién ich "S6 du cong no™: Xem s du tién khach hang da thanh toan dé thyc
hién tat toan cong no (Cong no khach hang)
2. Cong ng khach hang

Quan ly khach hang tra tién, ngay khi khach hang thanh toan tién phi bao
hiém can phai nhap ngay ngay hom d6 vao chirc nang nay. Nhap vao chirc ning nay
la phai mang tién phi bao hiém nop cho ké toan

Puong dan: vao menu Bao hiém = Thanh toan phi & Céng no khach hang

B¥ Cong no khich hing - Quan mihe thong 030 | = || @ || 22 |

Ngay | 26/10/2011 [N
Lot | T

LaaiPS  |Chuyén khoin -]
K hang |

Phong |

Phong # |

S6CT |

N VHD

SStién | 0
N&i dungl

Nap | Xea | Méi | Tm | TmED [@

+ Loai: Ching tir thu, chi (trong trudng hop tra tién cho khach hang khi giam
phi hodc chim dut bao hiém)
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Hwéng dan str dung phdn mém nghiép vu

+ Loai PS: khach hang tra bang Tién mat/Chuyén khoan (chon chinh xac)

+ K.hang: M cong ng, 12 ma caa khach hang nop tién phi bao hiém

+ Phong: La phong quan Iy cdng no cua khach hang d6 (c6 thé c6 nhiéu
phong sir dung chung 1 khach hang, nhung viéc quan ly cong no la riéng biét)

+ N.té: Loai tién

+ Tién: S tién khach hang thanh toén;

+ N. Dung: Nhap n6i dung thanh toan cho cai gi....

Lwu y: Sau khi nhap cdng ng khach hang, phai thyc hién ngay budc thanh
toan phi (huéng dan trén) voi P. thic tra 1a "Cong ne khach hang™ dé tat toan

cdng no cho don bao hiém ma khach hang thanh toan phi.

3. Phat hanh héa don thué VAT
Thuc hién khi da thuc hién budc thanh toan phi ghi nhan doanh thu ban hang
DPuong dan: menu Bao hiém gdc > Thanh toan phi = Hoéa don thué VAT

Phit hinh hoa don VAT - Quan ti he thong 080

!

=

N

MiKH [09002139073 M3 thue [0900219073 0069 o) [ROTRR/IDAY ;x

TénKH fCong ty CP Ddu tu va phét trién cong nghé Vigt Nam

Dia chi KH [\i Tan Quang, Van Lam, Hung Yén

Naudi GD [COng ty CP Dau tu va phat trién cong ngh Ttodn | 23,049,939

Mintt [ VND Kthue[E Thué sust 0 Ttain QD | 23,043,939

NgayBC [ 20/10/2011 Kiuhdon [P Thue | 2,085,449

Sshdon [4DT [aB/11P [0000171 Thue QD | 2,095,449

$o hop donz | Ngdyttoin | Thanhteén | TtcénquiVND |  Thue | ThuequiVND [x o

AD0020 11 €02 080 02 | 20/10/2011 10,477,245. 10,477,245 952,477. 352,477
AD0021 11 CO2 080 02 | 20/10/2011 10,477,24S. 10,477,245 952,477. 352, 477
AD0022 11 CO2 080 02 | 20/10/2011 2,095,449, 2,095,449 180, 435. 190,495

o M T T

+ Ngay nhap: La ngay ghi trén hoa don

+ Ma KH: Chon ma khéach hang

+ Tén KH, Pia chi, M4 sé thué: Céc thong tin nay hién thi tu dong khi lua
chon "Ma KH". Nguoi sir dung cé thé stra cac thong tin nay cho phu hop voi céc
thong tin ghi trén héa don GTGT

Luwu y: cac thong tin nay hién thi trén bao cdo thué dau ra cia phong Ké toan
nén d& nghi phai nhap chinh xac theo héa don GTGT.

Nap | Xea | Méi [[Tm | Xem | In |§@

Led
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Hwéng dan str dung phdn mém nghiép vu

+VUng hién thi danh sach don:

Hién thi danh sach cac don bao hiém da cho no phi dé thuc hién phat hanh
hoa don. Chon céc dong hop ddng can phat hanh héa don.

+ Sb h. don:

1 : Phan ma hoa don ctia don Vi Sihdon  HDOOD BR/2007T 0012312
2 : Phan chit ky hiéu cta hoa don 9

3 : Phan s6 cua hoa don 1 3

Po6i hoa don thué VAT: Thuc hién khi cap d6i hoa don cho khach hang (do
viét nham cac thong tin trén hoa don) va viéc doi nay khong thay doi gia tri ghi trén
hoa don GTGT da viét

DPuong dan: vao menu Bao hiém gbc = Thanh toan phi = D6i hoa don VAT

B8 Déi hod dom thué VAT - Quan i he thong -080

S6 hdoncd ||HDT |AA/2009T 29585

S6 h.don mé{|HDT |AR/2007T |4866
NgayBC | 31/12/2010

Ngay ghi trén hoa

don GTGT mai
MAKH (0101205275 Ma thué [0101205275 ;
TenKH  |Cong ty TNHH DT&PTCN Quang Minh 71,878, 401
Dia chi KH l«"J"J Tran Khit Chan, Hai Ba Tnumg, Ha Noi 6,534, 400
NgwiGD [Cong ty TNHH DT&P 6,534, 400

Mintt [ VND Tsust|[x | Ngay BC [ 3¢

+ S6 hoa don cii: Nhap chinh xac théng tin s6 hoa don cit
+ Nhap s6 hoa don méi can thay thé

IV. HOAN PHI, GIAM PHi
1. Giam phi

La trudng hop co thay ddi giam phi so véi hop déng cip ban dau, giam phi
chi phéat sinh giam doanh thu ban hang khi hgp dong goc da ghi nhan toan b doanh
thu, nhung vi mot 1y do nao d6 can phai giam 1 phan doanh thu di. i véi doanh thu
phét sinh, viéc giam phi thuc hién chuong trinh hiéu 1a giam doanh thu phét sinh

B1: Thyc hién stra d6i bd sung nhu huéng dan & muc 10 phan |1

B2: Thuc hién budc thanh toan phi & muc 1 phan I11. Khi thyc hién budc nay
s& ¢6 1 dong xuat hién trén ving danh sach cac don thanh toan véi sé tién am, sé tién
nay la chénh léch gita don gbc va don stra d6i bo sung;
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Hwéng dan str dung phdn mém nghiép vu

2. Hoan phi
Thuce hién khi khach hang c6 yéu cau chim dit bao hiém giira chirng.
Puong dan: vao menu Bao hiém gbc > Thanh toan phi = ham dut hop déng

#% Chsm dix hop déng - Quan tri he thong -080 o] B |-
Ngay nhap [01/01/2011 [N
Séhdéng |BATD+2010+131437 NTTHO1
MiEH [Bros00700 Ma d1f |
Higu Iyt tir | 22/06/2010 Pen |
Con Lai(%) | 0 HThue [K Kiuhdon|s
S6hdon | | |
N té Phi E& thanh todn Tra lai -
p | D 528,000. 528, 000. 320, 775. |
Tinh todn s6 tién
T hoan tra khachhangJ
P | Ni& Tién -
Y EREEE 320,775.
*
Nbap | Xéa | Msi |[; [

+ Ngay nhap: La ngay thuc hién huy

+ S6 HP/GCN: Nhap chinh xac sb hop ddng can huy, cac thdng tin khéac
chuong trinh ty dong day ra

+ Con lai (%): Chuong trinh ty tinh toan, néu nguoi thuc hién hay co tinh
toan khac thi cd thé sta lai ty & nay

+ Hoan thué: "C" 1a c6 hoan thué cho khéach hang, "K" khéng hoan thué

+ P. thiec tra (P): quan tdm 2 phuong thuc 12 "Tién mat™ va "Céng ne
khach hang™. "Tién mat" 1a tra bang tién mat hodc chuyén khoan, "Cong ng khach
hang" trong trudong hop dung phan phai tra nay dé thanh toan phi cho don/hop ddng
con no phi hodc dung dé tra tién cho khach hang sau (néu tra cho khach hang phi
hoan sau thi khi tra cho khach hang thyc hién loai ching tr "CHI™ & chic nang
""Cong ng khach hang™);

Luu y: Chi nhap 0 "tré lai" khi khich hang d thanh toan tién (43 ghi nhan
doanh thu thuc thu), nguoc lai dé 1a 0
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Hwéng dan str dung phdn mém nghiép vu

V. HO SO BOI THUONG
1. Mé hd so bdi thwong
Puong din: vao menu Bao hiém gbc > Boi thuong > Ho so boi thuong.

| HS 10 b4i thedng - Quan i he thong 080

Sshéss  [|HDS07/11E0408003 Drigly | irrmoy  Nedvmhip| 033072011 [w

IFﬂek’cm

Na xdy ra 27/09/2011 S6 hadng [OTO-TNIO 00010048

Gidmdinh |KHEAI Nghy TB | 03/10/2011 Khuvee [023003 |

Ng trinh VDCO1 Ng duyet I Nagay duyst # Thong
Nguyén nhan tin thc';ng

vaoLGc 9H40 NGay 27/9/2011 Tai Bin Céi, doi 16 X Nong Hat, dién Bién do dudng 1y 101 tron tnsot xe di ké

Trich véu bi x3 1ay v& nho xe 27H-2142 kéogay ton that

Dé: tuong | Lhinh | Nté | Tiénbiohiém |%TT|  Tonthat |  Kbsutrir | Boithwong | Boithudng QF
N:OTIN+2010+1( 050104 D 250,000,000. 0. 6,000,000, 0. 6,000,000. 6,000,0
| Ving chita chi tiét béi
|| thuongcacnghiép vu
D6i tuong hudmg khdc I Ne | Tién Phai doi ngwn thit ba [Ne | Tién
Nap | Mei | X6a [[Tim | I |FFERE |

Vung khai bao théng tin chung

+ Ngay nhap: 1a ngady mé HSBT, ngay mé theo ngay hé théng cia may cha
va khong thé thay doi dugc;

+ 56 hd so' 12 56 hd so bdi thudng do chuong trinh tu sinh ra

+ Pon vi quan Iy: 1a don vi quan Iy s6 hop ddng, dbi véi boi thuong tai don
vi khéng can dién don vi quan 1y, chuong trinh tu dong hiéu 1a bdi thudng tai don vi
. trong trudng hop 1a bdi thuong ho ching ta F1 chon don vi nhd bdi thuong (don vi
quan ly hop dong).

+S6 Hop Pong: nhan F1 chon tim hgp ddng can boi thuang ho (trong truong
hop bdi thuong ho thi gd ma don vi can tim hop ddng) va chon vé man hinh bdi
thuong.

+ Ngay thong bdo va ngay xay ra: langay thyc té xay ra ton that va
ngay khach hang théng béo ton that cho doanh nghiép bao hiém bang van ban.

+ Ngwoi trinh, ngwoi duyét va ngay duyét: La ma can bo trinh, ma lanh
dao duyét va ngay quyét dinh (ngay ky to trinh boi thuong) hoan thanh hé so boi
thuong
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Luwu y: Néu "ngay duyét" dé tréng thi hd so bdi thudng dang & trang thai wdc
tén that (dang trong qua trinh giai quyét), néu ngay duyét duoc dién vao ngay cu thé
(lanh dao duyét ngay nao thi ngay thuc té duyét s& dugc dién vao) thi hd so bdi
thuong ¢ trang thai da hoan thién (da duoc duyét).

Ving nhap thong tin bdi thwong cho tieng nghiép vu:

+ Pdi twong BH : Click chon chinh xac d6i twong ton thit, trong treong hop
hop ddng cé nhiéu dbi twong bao hiém (vi du hop dong xe 6 td c6 nhiéu GCN bén
trong danh sach hoic hop dong con ngudi ¢6 nhiéu ngudi trong danh sach).

Luu ¥: trong trudng hop GCN ¢ thi khong c¢6 dbi twong dé chon.

+ N.vu: Sau khi chon dbi tugng bao hiém ton that, chuong trinh ty dong liét
ké cac nghiép vu ma dbi tugng d6 tham gia, chon nghiép vu da ton that dé thuc hién
khai bao thong tin chi tiét vé sb tién ton that va uéc boi thuong;

+ M4 n.té va Tién BH: do chuong trinh tu dong liét ké khi chon nghiép vu

+ 9% T.thatva Toén thit: 1a ty & ton that duoc bai can bo giam dinh
wdc luong; Trong truong hop khi mai nhan théng tin ton that thi c6 thé wac sé tién
t6n that 12 mot s6 bat ky phu hop vai théng tin tiép nhan, sau khi da c6 giam dinh cu
thé can nhap chinh xac. Sé tién nay khong dugc nhap=0;

+ Boi thwong: la s tién wéc phai bdi thuong cho khach hang khéng bao gom
thué (hozc duyét boi thuong khi da duyét). Sb tién bdi thuong khac so véi sb tién ton
thét;

+ Thué: Nhap chinh xéc tién thué theo chtng tir (néu cd).

Sau khi dién day du noi dung bdi thuong, nhan nat nhap chwong trinh luu lai
thdng tin sang ving chia ndi dung bdi thwong, Click nit méi dé nhap tiép noi
dung boi thuong khéc.

Click nit nhap cta man hinh bdi thuong dé chwong trinh luwu trir toan bo
thdng tin vao hé théng.

Tab "Ngudi hwéng khac™ ; _ Newdihwtnzkhac (/D : ngan hang, gara.....).

Tab "Doi nguoi thir ba' ; _ Ponewdiieba  phay voc phai doi nguoi tha 3

Muc "TT t.ké" : Ty theo san pham, chuong trinh s& liét ké cac thong tin khéc
dé khai béo.

Luwu v, luu v:

Trong truong hop di mé hd so bdi thudng, sau d6 tir chbi khong bdi thuong
cho khach hang nira thi nhap tién bdi thuong =0 va nhap ngay QP vao (dé dong hod
so boi thuong khong con ton trén hé thong nira).
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2. Thanh toan béi thwong:
Luwu y:Chtic ning nay chi thuc hién duoc khi hd so boi thudng da duoc duyét;
Puong dan: menu Bao hiém gbc > Boi thudng = Thanh toan bdi thuong

Thanh toén béi thubmg - Quan ti be thong -080 o] & ==
Nhip s6 tién can thanh S
Ma k hing [0100695411 0886 ._p 25 TR > say  [0570372031]
- toan vao davnhung khéng
S6hé o | o e
Vot qua sé con no
S6 ho o [Nwe| S6conno | s?m\ﬁx ~—Téng thanh todn
HD262/10A1408001 | VND 900, 000. 900, 900. N | S6 tién
' | ] | 0 > VND 900, 000.

Vung chia danh sach cac E
HSBT céin thanh toan

Loai tén thuc tra
Pl Ne | Tién
» [T ] wp 900, 000.

ElElEE S s s

Nip | Xea | Mot |

Giai thich thoéng tin:

+ ""M& KH" hoic "'s6 ho so"': bat budc phai nhap 1 trong 2 thdng tin nay
(néu nhd ma khach hang thi nhap hoic nhap s6 hd so boi thuong di duyét).

+ Vung liét ké danh sach hé so bdi thwong can thanh toan:

Trong trudng hop khach hang c6 nhiéu ho so bdi thuong di duoc duyét va
hién thi trén viing danh sach cho thanh toan, néu khdng mudn thanh toan hét thi chi
can gitr lai ho so can thanh toan va loai bo nhitng hd so khong can thanh toan.

C6 thé thanh todn 1 ho so bdi thudng bang nhiéu phuong thirc thanh toan khac
nhau (vi du: 1 phan tra bang tién, mot phan dé thanh toan cho don bao hiém khac
khach hang con ng phi). Poc thém huéng dan thuc hién "'P. thic tra™.

+ P. thirc tra (P): Ap dung 2 phuong thuc:

. Tién mat: Thanh toan bang tién cho khach hang

. Cong ng khach hang: Trong truong hop khach hang con ng phi cua nhirng
don khac ma ta thoa thuan duoc viéc Iy tién bt nay dé thanh toan cho don khac thi
P. thuc tra dé 1a "Cong no khach hang", lya chon nay tuong tu viéc nhap tién vao
"Cong no khach hang" dé thuc hién "thanh toan phi"

+ Trong trudng hop khi phat sinh ton that bang ngoai té thi khi thanh toan
ngoai phan tién ngoai té ra thi "Tién thuc tra" dé ta quy doi ra VND;

3. Tam g boi thwong:
Puong dan: vao menu Bao hiém gbc = Boi thuong > Tam ung boi thuong
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% Tam éng béi thudng - Quan tri he thong 080 o] @ ==

Ngay [24/02/2011 [N

Loa1 I? 0047

S8 hé so ILDCIDCIZLJ"ZL:LGDEDSDD:L

" S5CT ITU‘EIT LDOoO1

56 tidn |vND | &0, 000,000

Noi dung |Tam ung BT HS LD0001/11G0508001

Nhap | Xéa | Mei |7

+ Loai: Chi: Trong trurong hop chi tam ung ra
Thu: Trong truong hop thu héi lai tam tng bdi thudng
+ S0 HS: La s6 hd so bdi thudng can chi tam tng (nhap chinh xac);
+S6 CT: Sb ching tur
+ S6 tién: gdm ma nguyén té (VND, USD,...) va sé tién can chi tam tng cho
hd so boi thuong, khdng nhap vuot qua sé tién wéc boi thuong;

4. Ho so giam dinh:

Quan 1y chi phi giam dinh lién quan téi hd so bdi thuong, khéng quan ly chi
phi giam dinh d& phong han ché ton tht.

Puong dan: vao menu Bao hiém gbc > Bbi thuong > Ho so giam dinh

B% H6 s0 gism dinh - Quan & he thong 050 (o] @ [
Trangthéi | Deduyet Naay nhap [[B2/02/204%
SSHSGD  [GD/0034/AM0002/10/B06/0 PTDOL [TT thong ke [
PonviBT [0s0 =~ SOHSBT  [0034/BT/AMO0002/10/B306/0
Mz | c {pTDO1
Tén | Dia chi [
Phone I Fax I
Mithue | T khoin|
Paidien | Chite vu |Gidm d6c
Phigdinh | vND | 575,000 Thué | o | 0
Tong | 575,000
Noidung  |Thanh toén gidm dinh tai NHNo Hai Duong PTDO1
NgayHT || 10/03/2011 |
Nhap | Msi In | Xoa o
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Giai thich thoéng tin:

+ Ngay nhap: 1a ngady mé hd so giam dinh

+ S0 ho so: 12 56 hd so giam dinh, chuong trinh ty sinh ra

+ Dvi 0.ly: Nhap ma don vi hoiac F1 dé chon trong trudng hop giam dinh ho
va boi thuong ho;

+ S HSBT: 1a 56 hd so bdi thudng c6 phat sinh chi phi giam dinh

+ Ma: La loai dbi twong giam dinh (Cén bg, nha giam dinh, dai 1y)

+ Ma g.dinh: 1a ma d6i twong giam dinh, F1 dé chon

+ Phi g. dinh: Chi phi giam dinh khéng bao gom thué

+ Thué: nhap thué giam dinh néu c6

+ Ngay HT: La ngay hoan thién giam dinh, ngay nay la ngay lanh dao duyét
chi phi giam dinh
5. Thanh toan giam dinh:

Thuc hién céc thanh toan giam dinh khi dd mé ho so giam dinh va ho so giam
dinh da nhap ngay hoan thién

Puong dan: vao menu Bao hiém géc > Boi thuong > Thanh toan giam dinh

B9 Thuanh tosin gidm dinh - Quan ti he thong 080 =2 §c)
Ma g dink [ C [NDTO1 TTHO! Ngty [BA/GE/20TE[N
S6 ho 5o INtw#| Ssconno | SsThanhtoin [ia Téng thanh todn
HD756/10E0408001 | WD 1,225,4¢€0. 1,225,460. N.té I S8 uén -
1 3 VND | 1,225,4¢€0.

A d

Viung chia danh sach cac

HSGDP chua thanh toan [ Loai tién thuc tra
Nt | Tién -
p | wo | 1,225,460.
*

Nap | Xea | Mei |[TTm ||¥e

+ M4 g. dinh: Chon loai dbi twong giam dinh (Can bg, nha g. dinh, dai ly).
An F1 dé chon mi giam dinh;

+ Lya chon ho so va nhap sb tién can thanh todn giéng nhu cac phan thanh
toan khac dd husng dan & trén.

+ Click "Nhap" dé lIuu thanh toan giam dinh
6. Nho bdi thwong ho:

Trong trudng hop nhd don vi khac xir 1y bdi thuong khi ton that, phai thuc
hién budc Nho bdi thuong ho dé don vi bdi thuong ho mé hd so bdi thuong
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DPuong dan: menu Bao hiém géc > Boi thudng = Cho phép béi thuong ho

Hop dbog cho béi fudng b - Quan i he thong 080

Bvixitly (001 0027

S6 hdéng |06/AGRIBANK-ABIC/2008-
s Xitl§ VAT| C )

Bi tuong D

GCN:, Ten:TTT - NHNo & PTNT VN

~ —
Nh& don vikhic
h_bufii thuomg hé

+ S6 h.d@dng: Nhap s6 hop dong can nho BT ho;

+ P.vi xir ly: La don vi thyc hién bdi thuong ho, F1 dé chon

+ Giir lai VAT:
"C": Bé cho don vi bdi thuong ho xu ly thué
"K' don vi boi thuong ho khdng xir Iy thué ma thué s& xir Iy ¢ don vi
quan Iy hop dong
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