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I. GIOI THIEU

Chuong trinh quan ly tai chinh ké toan duoc lién két chat ch& voi phan mém
quan ly nghiép vu bao hiém trong phan hé hach toan bao hiém. Déi véi chirc nang bd
trg cho cac phan hé chuong trinh cung cap co ché lién két cac phan hé véi nhau tao
ra mot ching tir hoan chinh véi ddy du cac thdng tin theo cac yéu cau quan ly tai
chinh cua Céng ty.

Il. CAC PHAN HE CHUC NANG
1. Céc théng tin chung, bg ma thong ké

a. Cac phim churc nang

F1 (chudt phai): dung dé mé cac cira s6 chon cac dbi twong da khai bao sin
tai cac 6 nhap thdng tin (Vi du: chon tai khoan dé hach toan, chon ma thdng ké, chon
ma khéch hang...);

Enter (Tab), cac phim mii tén: dung dé di chuyén giira cac 6 nhap sé lidu

a. Lién két ching tur:

Nhdp ching tir: K& toan vién c6 thé thuc hién viéc hach toan tai bat ky man
hinh nao ¢6 lién quan dén loai ching tir can hach toan trén chuwong trinh ké toan (trir
s6 liéu hach toan lién quan dén chuong trinh quan ly bao hiém). Vi du: cap dbi tng
c6 lién quan dén tai khoan tién té va tai khoan céng no thi déu cé thé hach toan phat
sinh tir cac man hinh nay.

X06a ching tir: Chi co thé xda ching tir khoi chuong trinh khi thyc hién x6a &
man hinh hach toan gdc phat sinh (phat sinh dau tién), x6a chiing tir & cac man hinh
lién két chi 1 hity chiing tir hoan thién thanh ching tir chua hoan thién.

Trén tat ca cac man hinh nhap ching tir, déu c6 cac lién két chung tir ¢ dudi
cung man hinh. B4i vai mdi loai tai khoan thi ¢ cac lién két chung tir khac nhau,
mdi lién két nay s& mo ra mot caa s6 man hinh hach toan tuwong ting va can phai
hoan chinh cac chang tir lién két. Khi hoan chinh cac ching tir lién két thi chang tir
d6 maéi duoc coi la mot chung tir hoan chinh, nguoc lai l1a chirng tir treo. Cac loai lién
két sau:

CN: Chung tir lién quan dén tai khoan cong no (1388,3388.....)

VT: Chtng tir lién quan dén tai khoan vat tu (153,...)

TV: Ching tir lién quan dén tai khoan thué dau vao (13311, 13312,....)

PB: Chung tir lién quan dén tai khoan phan bé chi phi tra trudc (2424,...)

TT: Chung tir lién quan dén cac tai khoan tién té (1111,1121,...)
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TS: Chiing tir lién quan dén tai khoan tai san ¢6 dinh (211);

BH: Ch}’xng tir lién quan dén hach toan phat sinh sé lidu tir bén chuong trinh
quan ly bao hiém;

BP: Khai bo phan sir dung (trong truong hop xuat cdng cu dung cy, tai san)

TK: Tai khoan can phai khai b4o ma thong ké

Trang théi:

+ Mau xanh: Chting tir lién két d tong hop (hoan thién);

+ Mau do: Ching tir lién két van & trang thai treo (chwa hoan chinh)

+ Mau vang: Chénh léch giira hach toan va s tién thuc té

Tuy theo ddi ¢ng cua cac tai khoan hach toan, chuwong trinh s& hién thi cac
lién két chting tir khac nhau theo danh sach trén.

% Nhap chiing 6it hach todn - Quan tri he thong -080 E=REcR ==
Lcai | SdTI'| 108 0886 Ngay HT [14/11/2011
S6 CT |[CBT HD 515 Ngay CT [14/11/2011 THop | N [BH
F | Ta khoan Tk Tién Gha chi -
¥ §33111 X 4,500,000 (Chi boi thumg khach hang:
c (1121 \ 4,500,000
F A
Chon m3 T ké
trong trréng hop
TK co ma
\ y, M
Tdng | 4,500, 000| 4,500,000

N dung |Chi béi thubmg HS HD515/11E01080¢—
Lién két chiing ti
PR ="

j S| IMPGSCT | InLKe|LCTT|

]

Nhap | Xéa | Mo

Phan noi dung dinh khoan:
+ Cot P: 1a cot phéat sinh No "N hay Co6 "C" cua tai khoan

+ Cot tai khoan: F1 dé chon hoac g truc tiép tai khoan vao
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+ Cot thong ké: F1 dé chon hoic ty gb truc tiép ma théng ké vao, chi thyuc
hién khi tai khoan hach toan c6 sir dung ma thong ké;

+ Cot s6 tién: nhap sé tién twong (ng cua tirng tai khoan
+ Cot ghi chu: nhap n6i dung ghi chd;

Luu y: Tuyét ddi khong stra dinh khoan tai cac chung tur lién két

b. Tién ich:
Thay Céat %ﬂfh”
doi wvi dbng khoan
tri cac da o
dong chon c‘:’nﬁhg
Li&t ké K -
chibng ter BAMEIE
theo ngay Lo
chgay hach toén)

Ching || Lietke Chirng
tlr da chirng tlr xuat
hoan tir theo phat tir

nsd hay
tat ca

KT hay
BH

chinh?

c. B6 ma thong ké:

M4 théng ké dung dé theo ddi chi tiét phat sinh cua timg d6i trong can quan
ly trén m&i mot tai khoan. Vi du tai khoan chi phi 641 can theo dai chi phi cua ting
phong trong don vi, mdi phong 12 mot ma thdng ké; hoac tai khoan phai thu noi bo
136 ciing can chi ra phai thu noi bo 1a thu don vi nao? thi mdi don vi ciing 1a mot ma
thong ké.

Tao mi thong ké theo quy dinh tai "Hudng dan hach toan". Céach tao nhu sau:

B1. Buong din: Vao menu Ké toan = M4 thaong ké
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B9 1 thoing mi théng k# - Quan i he thong 080 =

Nhém | Mz | Tén -
> [EEl 001 Chi nhanh HCM —

3386 ‘ Chi nhinh Ha N&1 Nhém |336
336 Chi nhinh Da Ning
336 1004 NQChish '
336|005 Nha Tén  [Chinhinh HOM
336|006
336 007  |Chi nhin <&anh Hos T.chat [? Chi uét
336|008 hinhinh™D Ng | PbS SP[Q Qui déi
336 009 |Chi nhinh 2
336 080 | VP cong ty
336 |88 [Ty [ inin e Nnap | Xéa |  In |
336 [8801 |ChinhéshHCM | IS0 X€C2CTHOM
336 |ss02  [ChihinhHaNei| mathongke
336 |8s03 Chi nhinh Da Néng
336 |2804 Chi nhinh Nghé An =

Nhom: chia thanh nhiéu nhém nhu HCTT(dé phong han ché ton that); 336

(Céng ty va cac chi nhanh), ....

M3i nhém c6 nhiéu cac ma thong k&, méi ma dai dién cho mot chu thé nao do
can thdng ké hach toan theo tirng tai khoan. M thong ké c6 2 tinh chat 1a "Chi tiét"
va "Tong", ma thdng ké "Chi tiét" thuoc ma thong ké "Téng".

B2. Sau khi d4 tao ma thong ke, tiép tuc thuc hién buéc chén ma thdng ké vao

tai khoan hach toan.

Puong dan: Vao menu Ké toan = Tai khoan - thong ké

%% M i khoan - theing k& - Quan i he thong 080

el &S]

M3 ta1 khoan | = LﬁTK|13532 ADMIN
13652
13683 Nhom |33E \( —
13636 p 1. Nhip ma TK.
Ma ke . A -
13638 001 Ol ahaail nhom thing ké )
33611 002 Chi nhanh Ha Nei
33612 003 Chi nhanh Da Nang
33613 _ 1 [oo4 Chi nhanh Ngh# An
33681 005 Chi NhinhDak lak
33682 006 Chi nhénh Hai Phong
33683 . ooz Chi nhinh Khinh Hoa
33686 [ 2 Cheén danh sich Chi nhanh Cin Tho
33688 | C4c ma Tké san Chi nhinh Thanh Hoa
::: do an mit nhap P cong ty
o J“jbm-...______ =
4312 %
51131 - Nhap | Xéa —| i
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2. Hach toan bao hiém

L& chtc niang hd trg hach todn céc s6 liéu phat sinh tir bén chuong trinh quan
ly nghiép vu bao hiém. MG&i loai phét sinh bén nghiép vu bao hiém thi & chirc ning
Hach toan bao hiém 1a mot loai chung tur.

Tai khoan hach toan tai chic ning nay: duoc khai béo san, khi chon cac dong
phat sinh dé hach toan, chuong trinh ty day ra cac cip tai khoan d6i ung dé dinh
khoan theo quy dinh (Luu ¥: Can ktra lai truéc khi nhap)

Puong dan: vao menu Bao hiém > Ching tir Hach toan
Man hinh hach toan gém 3 phan:

+ Phan céc théng tin liét ké ching tir can hach toan:

+ Phan danh sach céc chang tir theo lwa chon loc thong tin

+ Phan dinh khoan tai khoan hach toan

B8 Hach toin nghitp vu bio hism - Quan t he thong 080 o] @ (=]
e [_Klnilhlcﬂ Chonloai phat sinh  [Naay hach tofn | R4/22/2013
sshopdéng | tir bén nghiép vu ﬁfq}'ﬁ'[ﬁﬁ
Laai CT IHopdonggéc v
Tir ngay I 01/11/2011 Pén 14/11/2011 Liét ké cac chung tir
S6CT [ NadyCT | 14/11/2011 trongkhoangthdi gian

> < phat sinh tir nghiép vu
Noidung | =
Taikhoin | | HT ngoai bing |
Ngay |  Séctyhdéng.hso | K hing PT| Ne | S6 tién |7
| . ®
j || —
| 1 Niutcatdong

\ung cho céc

vagit dong
ching tir chura Trong trwong hop  \ 5 &
B hach toan chuwong trinhkhéng tw
dongliét ké cacching |
tir thi anvao chén dong 1
P|  Taikhoin Tké Tién | -

khoan ty déng

[ |
‘ ! " ?
) x 1 ( Chéa diah
\ \
| |
| |

Nhap | X6a | Méi | Tim | In |
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Cécluuy:

Khi phat sinh cac ching tir bén viing chd hach toan bao hiém, ké toan vién
can phai lay chiing tir dé thuc hién hach toan va khoa khdng cho bén nghiép vu thay
d6i s6 liéu khi chung tir da khop vai s6 liéu trén phan mém day ra.

Trong trudng hop chén dinh khoan, chwong trinh khéng day ra cip dinh
khoan thi chizng tir 6 thudc dang chieng tir dung dé khoa lai khong cho bén chuong
trinh nghiép vu sira s liéu.

Ngay hach toan chang tir bao hiém khéng hach toan trugc ngay phat sinh
chung tir bén bao hiém va khdng nam ngoai thang cua ching tir bén bao hiém.

3. Hach toan ching tir tién té

Hach toan nhiing chang tir ¢ cip dbi tng tai khoan lién quan dén tai khoan
tiénte (1111,1121,...)

DPuong dan: vao menu Tién té -> Nhap ching tir tién té

B% Mhap chimg tir 6én - Quan i he thong ﬂif [o | = |[==|
Loai CT |Thutiénmatn¢ite —_— Lﬂa;ﬂ'_:hlz‘{lgm 14/11/2011
] &1 1é
56 phicu | | \ i
Ngay CT [ 14/11/2011 TkECT | Phéng |
Noi dung |
P .
CTgde | ’_< WVing cac théng
. tin can dira vao

Nguivi gd |

S |_| ching ti
Bchi | N
TK-NHE | |
Tén NHB |
,PTH_'[]' "\'ﬁ
TK-NHA | Miante | VND Matke
S5 . 0

tién Théng fin vé 0 Qui VND|
TE-NHL Ngan hang Manité Mﬁ the

\S6 tién 0 Qui \mD| 0}
B| Ta khoan T ké Tién Mol dung timg khoan

<~ Dinhkhoin >
"'-\q.‘_\‘- I L I j_,p-"'

Nhap | Xoa | Méi | Tim | In | [[=E[e
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+ Ngay hach toan: La ngay thuc thu hoac thuc chi;
+ Ngay CT: La ngay cua chung tir ké toan;

+ Loai CT: Thu tién mat noi té, thu tién guri noi té, chuyén loai tién té (tir ngan
hang nay sang ngan hang khac hoic tir tién mat thanh tién gui),... Khi hach todn phai
chon loai cung tir phu hop;

+ Noi dung: ndi dung thu hozc chi (vi du: Chi tiép khach,...);
+ CT gdc: ghi cac chung tir goc di kém chirng tir thu hoic chi;

+ Nguoi GD: Nguoi giao dich (¢ 3 loai dbi trgng giao dich 1a "K": 1a khach
hang, "C": Can b, "N": 1a cac don vi trong noi bo), khi chon loai giao dich xong, F1
vao 6 bén canh chon mi giao dich (Luu y: Ma giao dich khdng bat budc chon khi
loai ddi tuong 1a "K™), tén ddi twgng giao dich, dia chi ddi twong giao dich;

+ TK_NHB: M4 ngan hang cua ngudi tra tién, so tai khoan, tén ngan hang;

+ TK_NHA: Tly theo loai chiing tir tién té (thu hoic chi), chuong trinh s& cho
phép nhap ma ngan hang, ma tai khoan ngan hang, sé tién (Luu y khi nhap thi phai
chic chin 6 "tién VND" ¢6 sb ligu);

+ Phan dinh khoan:
Xem & phan 1. Cac thong tin chung, by ma théng ké
In chikng tir tién té

Sau khi nhap xong chung tir tién té, click vao nat # dé thuc hién
chon mau in chirng tir:

B In phisu thu, chi, uy nhiém chi - Quanm ... (= = Tuy theo loai chung tu chu’orr~1g
> [Phicu thu noi = ] {rinh s& li¢t ké danh sach cac mau

Phicu chi noi 8 in khac nhau. Thuc hién cac budc
Phicu thu noi t& Gisy lien tuc sau dé in:
Phicu chi noi t¢ Gidy lien tyc + Click dé chon 01 mau in
Phi#u chi sfc A A oA . X
U+ nhiém chi néi t& (Ding chung) + Nhap r!Q tel’l,\ ngugl Iap ‘Phl?u
U nhiém chi nti t&. NgAn hing nong nphigp (chuong trinh ngam dmhq nguol NAo
UY nhi¢m chi noi t¢. Ngan hang TMCPHang hai | dang nhap vao thi hién thi tén
U+ nhiém chi néi t&. Ngin hang Vietcombank ngu(')ri d(’))
UY nhiém chi néi t&. Ngan hang Incombank - |

+Chon kiéu in va click vao nat IN
Ngudi LPH [Quan tri he theng -080 déin

PKienin [& [€ [€ [® [€

Kifuin & 11 (" 2/1  Theomiuin =fin

In
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4. Hach toan chirng tir Céng ner

Quan ly céc chang tir lién quan dén céc tai khoan cong no dugc dinh nghia
san trén phan mém (1388,3388,141,..), chirc ning nay quan ly chi tiét ton cong no,
thanh toan tén cdng ng cua tirng ma céng no (ma khach hang, ma can bo, ma don
Vi,...).

B8 Chéngz sz cong no - Quan tri be thong 080
SsCT | TSKT38 NpayCT [ 15/11/2011 0009(
N .dung [Thanh toén tién chi giaodich ( Ncty) - Hoan cong no tam i

Loai chung
tr phat sinh

Kiéu
phat sinh

L | Mi no | Nee | Tién 2| | Lesi = Phét sinh cé
» | C |coose VND | S,909,200. i
| T T M3 no | € Jooss
Vung danh : T
e R pe M3 céngne
sach cac ma —
no vatién ; sstién | §,909,200
[ ‘ ' QuiVND |
l N | ; Ghichté |
Lai |
] j ' = Nnap | Mo |@F
P | Tai khoan | Tke | Tién | Néi dung timg khoan -
o Ll | | - 3:909,2001
q |64282 [o1 5,372, 000]
» 1331 ‘ ; 537,200
*
Neap | X6a | Meéi |[[Tm | In | [* X

refior] vic

+ Loai CT: Loai chirng tir gom 2 loai co ban 1a: Phat sinh no/phét sinh ¢, va
kiéu phat sinh 1a “T” thanh toan va “P” phat sinh).

Luwu y: Khi chiing tir "Phéat sinh no" kiéu “P” (vi du phéat sinh tam tng N TK
141), thi khi thanh toan chon loai ching tir la “Phat sinh c6” kiéu "T™:

B1: M4 no: Chon méi cong no, cd 4 loai dbi twong giao dich 1a "K": 1a khach
hang, "C": Can bo, "N": 1a cac don vi trong ngi bo, “D”: 1a dai ly), khi chon loai giao
dich xong, F1 vao 6 bén canh chon méa céng no;

B2: M4 tai khoan: F1 dé chon hozc nhap tai khoan cong no;
B3: Sé tién: c6 2 trudong hop véi 8 sb tién:

- Vi loai chiing tir ¢6 kiéu "P" thi truc tiép nhap s tién vao 6 sb tién
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- V6i loai ching tr co6 kieu la "T" thi click vao

Sd tien 1,612,800 _ , \
et VA AN FL Chon chtng tlr phat sinh dé thanh
toan. Cu thé xem & phan Thanh toan cong ng

+ B4: Click nut nhap dé luu thong tin phat sinh

(c6 thé thuc hién nhiéu phat sinh va thanh toan trong cuing 1 ching tir)

+ B5: Chén dinh khoan, nhap tai khoan va sé tién déi tng cho tai khoan

+ B6: Click nit nhap dé luu chung tir cong no

Thanh toan céng ng:: Chi thuc hién khi chang tur 1a "thanh toan™

Khai bao céc thong tin vé ma ng, ma tai khoan (thdng tin khai bao vé ma no
va tai khoan phai chinh xac cua d6i twong dd phat sinh céng no). click vao 6
S6 tien 1,612,800 N
va an F1. Mot cua so liét ké chung tuor phat

sinh cdng ng hién thi.

Cac chimg tir duoc thanh todn

2| Naiy | Tién | Tién qui ddi VND | Phi | Phiquiddi VND |Néidung |«
p |%| 20/07/2011 04, 611. U 40,304,611 -tam (mg ti
%| 1170872011 | 50,000, 000. S0, 000, 000 | ’ |-Tam émg 1
% | 19/09/20— : . "qQ, 000 | | |-Tam @mg 1
%| 17710/ Ving ching t ! ok ey, o8 |~Tam tmg 1
' phat sinh, co thé Nhp tién can —
chon 1 hoac Thanh toan cua mél
nhiéu ching tir chiing tir phét sinh
dé thanh toan -
11 >
Nhap | Xéa | Méi | Tim | In | [[+EKe

Sau khi lra chon céc chung tir can phéat sinh cong no dé thanh toan, click nat
Nhap dé chuong trinh chon va tinh tong sé tién thanh toan cong no.

Tiép theo thuc hién cac budc B4, B5, B6 nhu & trén
5. Vit tw, cong cu dung cu:

Quan ly nhap xuat, ton vat tu va cong cu dung cu, quan ly kho, hé théng cac
ma vat tu, cac phuong phap nhap xuat.

+ Cach tgo ma vat tr, CCDC:

Puong dan: vao menu Vat tu, cong cu = M3 vat tu
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e hing ml vit o - Qs i be dhoag 030 ol & 5
Mi |  Magha | Tén -] o

BAM s Ram may
Scal Stan |Msy SCan Chonm3 kho, ma p Nhap ma vat
soITIEN |sorTIES [Miysoi088 | nhom cho vatte M VI tu, tén vat tu
SWITICH SWITCH : . -
i - {99 ches mye cantaomai f pho | [FrTTom va don vi inh
TEANGHNHOM THANGHRONM lh‘ng nhém (D\T khéfle
THENHO TEENHO [The nhd Tén [May v tinh : .
— —— t dau chir hoa)
v v Tiva Do vi &l
TRANAENE TRAMARNE Tranh anh .
TRONG MOC  |TRONG MUC | TRONG MU ” (B Bioh quin

TU PHD [Tv pHU [t phy Loai [ Thi sin nhém

o= — T -
| T0%0 Tagd- e conae. mits | keduxm[ 1
T oL Tolanh| thongtinnéumi v .
It | Tramon Ta | o Dy | }
_I |TUSAT Tu st HY ‘ chuan
I TUSATKINE Ta sét kanh Du | °
T (TUTAILIZUTP  To thi héu truong phong Réag | 0
- gee g . S .
- : G R Cao | 0
0 Danh siach cidc m3 _
- S PPegd [ KrThess [
_L ng ddy -
v VALY van |
O\ prrr oy Miy vi tinh | Rd
YACHTAY Msy tinh xich tay z -
b vErav ‘\'. Adv Miwnn " hh‘P J &“ J nm J n

Cach nhdp xudt kho vét tw cong tu dung cu:

Puong dan: vao menu Vit tu -> Nhap ching tir

Céc thong tin co ban vé phiéu nhap xuét vat tu

+ Loai chuang tir: Nhap kho, xuat kho, nhap xuat thang

+ P6i tegng: Chon ma khéch hang, cd 4 loai dbi twong giao dich 1a "K™: Ia
khach hang, "C": Can bg, "N": 1a cac don vi trong noi bo, "B" la bd phan phong ban
trong don vi); F1 vao & bén canh 6 c6 ky tu "K" hoac "C" hoic "N" dé chon danh
Mmuc tuong Nng;

Phiéu nhap: Trong truong hop mua hang tir bén ngoai vé thi chon la "K",
trong trudng hop Cong ty chuyén vé thi chon 1a "N";

Phiéu xuat: thong thuong 1a chon xuat cho b phan "B" va chon ma phong ban
+ \VUng nhap xuat vat tu chi tiét trong tirng kho:

F1 chon méa kho (bo qua kho mai), F1 chon m@ nhom (nhém vat tu, céng cu
phan bo 1 1an hay 2 1an), F1 chon ma vat tu, F1 chon nudc san xuat (thong thuong 1a
ma 01 Viét Nam), F1 chon mé C. luong (tt, cii, d qua st dung,...);
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8 itz &ﬁrdw-ﬂh‘ 18 B&x - Quan & be thong 050
1 CT : >l sser | 1710] 238/07 Ngdy [ 06/01/2010 0009 Ngiy [NOSIOR/20300

|o6/01/2010 SoCTB| [0e/01/2010 Soum|
Hdong| BBKN | Théng tin vé khach
N dung | |Xust khocong cu dung cu BT CD Trang bi phdng KTIC hangban hf’éc don
Tén  [Phong ke toin tai chinh - b vi nhanxuatkho va
Bia chi k. chi tiét cuavat tw
C.urinh[x | | Kho| 03 | Mdich| [ [
VND Ty gif | . HITT [M Gehs | SsTC [u |
Vit e N | Mavicne | 5% |Models| ovr |ci [S6lwna| Dongia | Thinhoén  |Ghichd
2 O LA | IPRERASoN| 111 .{ 229,2%3.] 227,273. N:1710014407)
* | \
1 > Ving thong tin
danh sach vat tw |
~ A !
: nhap xuat kho
| Ving nhap théng tin
1 giam gia. thué. phi khac
- : : e : : ~
Gidm gid of 0 Vchuyéa| 0 G.vén| 227,273 Tién | ?
Thue x| of 0 Sshdon | | | Ngty [ 06/01/2010
Hoa ho o| 0 ThueBL | 0| 0 T.odn| 221,27
Hitéan P| Takhoan | Tkt | Tién | No1 dung timg khoan -
P |V |6423 Ll 227,273|Clapbi
€ 1531 | | 22?.27311’:&1\\«@1!!:
#* | i |
Nwp | X6a | g | Méi [ Tm | I | FFERFe
+ So Lwong:

Trong trwong hop nhap kho: Nhap truc tiép s6 luong vao 6 "S6 Lugng”  va
c6 thé nhap nhiéu vat tu trong mot chung ti;

Trong trwong hep xudt kho: Can chon ding vat tu can xuat.

Dé chon sb lugng xuit kho, 4n F1 tai 6 sb lwong dé liét ké cac chung tir 44
nhap va chon sb luong theo phuong phap nhéap trudc xuat truéc. Khi an F1, cira s6
liét ké cac ching tir con tdn kho cua céc phiéu da nhap kho hién ra nhu duéi day. Co
thé chon xuat s6 luong tir nhiéu chieng tir nhap kho khac nhau
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¥ Ve o e8n theo phusa nbdp - Quan t be thong 080
sx | Moger | DVT [ cL | Dai | Rona | Ngaynhip | Sophicw [Nt [ Gis | Luongton | Xuat
0. 0 10,000

19/03/2008 |9/08(60/07)| VND «835.
0.] 19/03/2 9/08(60/07)| VN
0.] 19/03/2008 [9/08(60/07) | N
0.| 09/05/2008 (0/08(89/07)| V

Nhip sé lrong canxuat,
sau do an nat nhap

Kho |03 Nhom | Vitnr [RNCHI Luong | 9
Nude | Mode! [ Do vi | Clupgfs
Nnap | NnapCT| Tm |

Luwu v: Sau khi d3 xuat kho, néu 1a cdng cu dung cu hoic tai san thi chuong
trinh tu dong day ra thé cong cu dung cu hoic thé tai san.

6. Phan hé cong cu

Quan ly thé cdng cu dung cu cua don vi; thong thuong phan hé nay thuc hién
qua chirc ning nhap xuét vat tu cong cu dung cu, khi nhap kho céng cu thi chuong
trinh khong tao ra sé thé, khi xuat kho sir dung chuong trinh s& tao ra sb thé cia cong
cu, ngudi str dung chi can khai bao bo phan sir dung.

Click chuot vao lién két chung tir "BP" kT TK [l , ctra sb khai béo don vi
st dung cua cong cu dung cu dé nhap théng tin hoan chinh ching tur

7. Phan hé tai san

Quan ly thé tai san. viéc sinh ra s thé tai san nham quan 1y nguyén gia, ting
giam nguyén gia cua tirng thé tai san. Thong thuong khi hach toan c6 lién quan dén
tai khoan tai san, chuong trinh s& xuét hién lién két ching tir "[l8" o phia dugi man
hinh. Click vao lién két ching tir nay va khai béo ting giam nguyén gié tai san nhu
sau:

hoac sir dyung duong dan dudng din: vao menu Tai san ¢b dinh -> chon cac
chirc nang tuong ung
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Hwéng dan sir dung phdn mém ké todn

5% Nhsp bin déng nguyn gid i sin - Quan tr he thong -080 o @ |

Ngay HT [20/01 /2011
LaiCT [T ooo0s 0 i

Ngﬁ}'BDI 30/01/2011 T.Hop |H |TT

Néi dung [Chuyén tién mua méy tinh xdch tay trang bi BDH

sS4 the bd |Nouén| Nt& | Ty g4 Tién Quiddinoite | =
08011013001351 01 01.1 | vHD 1. 26,950,000. 26,450,000
Ry EnlE T b Url.L g VD 1. 20, 990, J00. 20, 990, 000
| / |\ /
. . ( . \ _—
Flde chon so Flde chon cac Whip thing tin vé tién
thé tai san théng tin phi hop tAng/'mamc uatai san -
% % r,
Téng qui n@it@l ]
P| Tai khoan Tk Tién | Néi dung timg khoan -
Ni2115 v Ving hach modn, N
c|1121 chwong trinh iy lay TK & N
N |1332 ‘\\_\\ man hinh phat sinh géc ‘/,/

+ F1 Ién chon sb thé tai san:
- Trong truong hop tai san phat sinh méi thi tao méi 01 thé tai san.

- Trong truong hop chi thyc hién bién dong nguyén gi (ting thém hoic giam
di) thi tim lai thé tai san da ton tai dé chon va thyc hién bién dong.

Nhap céc thong tin ddy di theo hudng dan hinh duéi
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#% Nhap 6 san - Quan wi he thong 080 =] B |3
Tir ngay Iﬁlfllfzﬂll Een Ilﬁfllf.‘!ﬂ ; N

F1 d2 chirong trinh
S& the [| [ |s6 tam l sinth 1a 58 thé tr dong
ssQb | NgayQB|  16/11/2011
LeaiTS || [1
Tén I - '

F1 da chon cac tham

e 56 khai bio sin
Model NEEY Tién |
Seri : .

Chon TK quin / Ving thing tin \
Weaisin | L theo déi bién :

Nuge /— l\ déng ting/giam
T.sinqly /

TK qlf

Ngay tAng I ;Fof Lk&ng gid I °
Ngaysd | 16/11/2011 L€ khhao | 'D
Ngivkh | 16/11/2011 Tgiankh [ 0

MiCIR | Hangmuc | O [T

M.vach

Nhap | X6a | Msi IN.§55|ﬂ.nj SD| QTSD| PB4 | P.ung

Ngoai cac thdng tin chi tiét vé theé tai san, can khai bao thém cac thong tin
khac lién quan dén tai san nhu ngay ting, ngay sir dung, liy ké nguyén gia, ...

+ Pon vi st dung: Theo dbi qua trinh diéu chuyén tai san trong noi bo don vi,
hoac trong Céng ty (tir don vi nay sang don vi khac);

B8 Theo 45i diu chuyén i san - Quan ti be thong 080 'l E
Bo

Ngay | Ponvisirdung | Sothé [08012111601496

Don vi sir dung (néu
12 n6i bo thinhapma
don viminh)

| 16/11/2011

[ Phong sir dung

ssQb |
NeayQD| 16/11/2011

Nhmp | Xéa |

+ Qua trinh str dung: Quan ly cac cong doan sir dung.
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[Qéa winh it dung - Quan ti be thong 080

S6 thé (098098080809

Ngavy | Mi TS |KicuKH | TgianKH | Mdich | Timng |Dimg Khao| Matke
£ |

Dimng kh{iu hao “C™:
Dung khauhao: “K”
Tiép tuc khau hao

F1 dé chon cacthéng
tin khai bao san trén
chrong trinh

Nnap | Xéa |

Khi thuc hién dirng khau hao "C", twong tng vai viéc diéu chuyén tai san tir
don vi nay sang don vi khac hoac thanh ly tai san. "Ngay" cua qué trinh sir dung phai
nhap chinh xé4c theo ngay ching tir diéu chuyén hoic thanh Iy.

Luu y: Khi thuc hién tang thém nguyén gia cua tai san hoac giam nguyén gia
hodc diéu chuyén tai san tir don vi nay sang don vi khéc thi van thuc hién hach
toan ting thém hoic giam nhu binh thuong (6 man hinh hach toan ké toan), sau do
thuc hién hoan thién lién két chizng tir nhu huéng dan nhap ¢ cac budc trén;

Puong dan: vao menu Tai san -> Tong hop -> Tong hop lai bién dong, tong
hop khau hao.

Téng hop lai bién déng

¥ nga 3/12/2011 . R
Tungay  [13/12/ MNhéap ngay dau

Nhip cua ky béo cao

“am thin! Lwu s6 liéu treeée khi thay doi

8. Phat sinh cho phan bé chi phi tra trwéc, phan bé chi phi tra trwéc

Quan ly phat sinh chd phan bb theo thang, quy, nim; thuc hién két chuyén
phan bd chi phi tra trude theo ting thang, quy, nam;
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Huwéng dan str dung phdn mém ké todn

Phat sinh cho phan bb:

DPuong dan: vao menu Phan bd -> Nhap phét sinh phan b6 déan

(Thong thuong khi hach toan c6 lién quan dén tai khoan tai san, chuong trinh
s& xuat hién lién két chung tir [iBBl & phia dudi man hinh. Click vao lién két ching
tir ndy va khai bao ky phan bo);

B¥ Phit zinh chiing tit chiv phin bé - Quan i he thong D30 (o || = || ==
Loai CT |Phit sinh chi trd trnéc v Ngay HT |28/23/2033
sscr | THop | [PB
54 tidn | 0 Chépbd | 0
NgayBD | 23/11/2011 Kifu| T S6lin 2 Nhém
SsHD | | Bo phin |
N.dung |
Ngav PB Ngay Tién -
;oS

E | Ta1 khoan T ke Tién Mé1 dung timg khoan

Nhap | Xsa Méi Tim | BT

Gidi thich cac théng tin:

Loai chung tir: gom 2 loai Phat sinh chi tra trudc, phat sinh thu nhan trudc
(trong truong hgp ching tir hach toan vao tai khoan doanh thu nhan trudc 3387)

+ Sb tién: La tong sb tién chi phi phét sinh caa ching tir

+ Cho p.bd: La sb tién con lai cho phan bd (sau khi da trir chi phi phan b
ngay tai ky hach toan);

+ Ngay bat dau phan bé: 1a ngay bit dau phan bé cua ky tiép theo cua ky da
phan bo ngay trong ky hach toan. Vi du ngay 01/01/2010 phéat sinh phan bd
200.000.000 (phan bo 2 lan vao 2 nam), phan bé ngay tai ngay 01/01/2010 la
100.000.00, con lai chd phan bd 12 100.000.000 thi ngay bat dau phan bé tiép 1a ngay
01/01/2011
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Huwéng dan str dung phdn mém ké todn

+ Chu ky (Kiéu): c6 3 kiéu "T" - Thang, "N" - Nam, "Q": Quy, tuy don vi
phan bd theo kiéu nao thi chon kiéu do;

+ S4 1an: Sb lan phan b, phan bé chi phi thanh bao nhiéu ky thi nhap sé ky
tuong (ng;

+ Ngay PB: Sau khi khai bao xong cac théng tin, click vao nut chén dong

i Phétsinhdnﬁngtﬂrd:&plﬂnb&-(}mnuihczmg-ﬂm = = ||£3.L
Leai CT |Pht sinh chi trd tntée ]| Ny H
S6CT | 1/11_11 Hgp [l =
Setién | 100,000,000 Chéphd | 100,000,000
NgayBD | 23/11/2011 Kifu|N S6lin 2 Nhém
SSHD x| 133223 Bophan |CNTT
N.dung |
Ngav PB Mgay Tién -

23/11/2011 100,000,000
- _ [
Cheén dong dé
chirong trinh tw dong
cheén cac ky phan b
p| Taikhoan | Tk Tién Noéi dung timg kho
M|2425 100,000,000 \

= 100,000, 000 \

Nhap | X6a | Méi | Tim | [« T~ F=TX[e

A

Kiém tra lai théng tin cac ky va click nt "Nhap" dé hoan thién chung tur.

Két chuyén chor phan bé:

Thuc hién két chuyén cac ching tir da thuc hién "chd phan bd", chuong trinh
sé& tur dong liét ké cac ky cho phan bé theo ngay hach toan.

Puong dan: vao menu Phan bb -> Nhap thuc hién chd phan bd

Loai chitng tir: C6 2 loai: Két chuyén chi tra truéc va két chuyén thu nhan
trudce;
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3, 1 r
T

g i
¥ Ching tir thye hien phin b8 - Quan =i he hong -080 =REcR <=
Loai CT |K£t chuyén chi tra tmﬁcj Ngay HI|[p3/11/2011
N |PB
s6CT | f % FiE
N dung | r '
& CTPS S5 tien Ngay | Hdéng. h.don Bl.Ngay thychitn ™
= pha bé —
j -
T
Vung liét ké céc N
. L e ~N—
chimg tir ':h!:r \ B2. Trong tnrong hop |
phin bé trrdc / Chuong trinh khéngty |
ngay hach toin / dong list ké cac ching tir !
Vd chir phan ba, click nit e
chen dong dé ligt ké [
\
Téng | 0 \
p | Tai khoan T ke Tién | 51 dung timg khoan -
E3. Cheén dinh khoin
Nhap | X6a | Méi | Tim | [« [~ E=[K[>

Lwu v: Danh séch cac ching tir chd phan bo liét ké can ctr theo céc ky thuc
hién trong chiing tir chd phan bo phat sinh. Chuong trinh s& so sanh tat ca cac ky
phét sinh cho phan bd c6 ngay cho phan bé <= ngay hach toan tai chuang tir két
chuyén cho phan bé.

9. Phan hé thué VAT

Quan 1y ké khai hoa don thué ddu vao, thong thuong viéc ké khai hoa don
dau vao ¢ chac niang nay duogc thuc hién théng qua chang tir lién két (nghia 13 tai
khoan thué phat sinh ¢ cac cira s6 chirc ning khac va ching tir thué 1a ching tir lién
két tir c4c ctra s6 chire niang nay)

DPuong dan: vao menu Thué VAT -> Héa don thué VAT

Luu y: mot ching tir ké toan co thé ké khai nhiéu héa don thué, mdi hoa don
thué c6 thé ké khai nhiéu muc hang;
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B8 Chimg tir thué VAT - Quan i he thong 050 == ol <"
Loai hd - Ngiy HT[23/11/2011
Ltién | VWD Ty gé| 1 NgayBC [23/11/2011 [ THop [N [TV

Sen | S6 héa don Sdlxdon(r I I F[? ;\'g'ay[ﬁ\/ .
~ Khang B Tén |
Vg chia 7 M3 thud | Dchi |
danh sach hoa Nhém || Nd |
don trong 1 hhang || 0 Tsust|c [k | 0
ching tir Thue N 0 Ttoén| 0 )
Nnap | Méi | File |
$6 don | Thue | 7| =
P|  Tai khoan Tk | Tién| Vungkeé thongtin nmglchoan -
‘ héa don dau vao

| \

\ =
Nhap | Xéa | Méi | Tim | In | Xem | [AFEXe

+ Ving ké héa don dau vao:

- S6 hoa don gdm 3 phan: Phan mau, phan ky hiéu, phan sé series;

- Nhom: F1 1én dé chon, danh sach nhém theo bang ké héa don dau vao
(Dung riéng cho SXKD chiju thué GTGT, Dung riéng cho SXKD khéng chiu thué
GTGT, Dung chung cho SXKD chiu thué va khdng chiu thué);

- Ngay: 12 ngay phat hanh hoa don ghi trén héa don dau vao;

- Khéch hang: ("K": khach hang, "N": cac don vi noi bo). C6 thé chon ma
khach hang hoac ma don vi ndi bd hoac khdng chon, nhung phai nhap tén khach
hang, ma sb thué va dia chi.

Txuit C E

Khdu || Tyle
trir, thué
T-trre || suat
, tiép

- T. suat:

- Thué: Tién thué

- T. to&n: Tong tién thanh toan cua hoa don;
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Ké khai xong click nit nhap dé hoan thién ké khai hoa don, néu cé nhiéu hoa
don c6 thé click vao nit méi dé ké khai tiép hoa don;

Loai h.d |Héa don ddu vio ~] o009 Ngay HT[07/01/2011

Ltén | VND Ty gis 1 NgayBC | 07/01/2011 [THop [N [TT
Seri | S6héadom || _ o 3
Y =IRB/2010T 622561 %sam[om‘rx'rzmos {aB/20107|622541 [ [® Ngay[oe/1272010
|Khang [K [5500115537 Tén [TTam vién thong TPSonla
\
| M3 thue [5500115537 Dchi [TPSonla
Nhém |3 Nd [Chuyén tién dién thoai + mang thing 11
Thang | 605,125 Tsust|C [X | 10
Thu¢ | 60,513 Tofn| 665,638
Nhap | Méi | File |
$6 don | 1 Thue| 60,513 60,513 T.tofn | 665,638 665, 63¢
P | Taikhoin Tké Tién Néi dung timg khoin -
N 164273 01 605,125 =
c {1121 665, 638 /  Hoadonkeé
N [1331 80,513 {  hoan thién cia
—_— 8 1 ching tr —
Nhap | Xéa | Méi |[[Tim ] In | Xem | [AFENTe
iex] T i

Huwéng ddn sé tiép tuc dwoc cdp nhat
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